
NORTH ZUMBRO SANITARY SEWER DISTRICT 

Joint Powers Executive Committee Regular Meeting 

January 7th, 2026 

11:00 A.M. 

Zumbrota City Council Chambers 

Zumbrota, MN 

 

 

I. CALL TO ORDER 

 

 

II. ROLL CALL 

 

LR___   EH ____   MB____    BG _____ 

 

JM___   TR_____  SO_____    JM  _____ 

 

BA___   CB_____   RS ____   GG ____  BT _____  

 

III. ADOPT AGENDA _________________ __________________ 

 

*CONSENT AGENDA _________________ __________________ 

 

ALL ITEMS LISTED WITH AN ASTERISK (*) ARE CONSIDERED ROUTINE OR 

NON-CONTROVERSIAL BY THE EXECUTIVE COMMITEE AND WILL BE 

APPROVED BY ONE MOTION.  THERE WILL BE NO SEPARATE DISCUSSION 

ON THESE ITEMS UNLESS A DIRECTOR OR ENGINEER SO REQUESTS, IN 

WHICH CASE THE ITEM WILL BE REMOVED FROM THE CONSENT AGENDA 

AND BE CONSIDERED IN ITS NORMAL SEQUENCE ON THE AGENDA. 

 

*A) Executive Committee Minutes – 12/3/2025 

*B) Bills-Accounts Payable 11/22/2025 – 12/26/2025 

 1. WHKS Invoice #56554 for $337,286.92 

*C) PFA Disbursement Request Form 

 

IV. OLD BUSINESS 

 

A) MN PFA Meeting 

a. Introductions 

b. Status of Project - PowerPoint 

c. IUP 2027 Loan Responsibility 

d. PSIG 

e. Status of Payments – Elizabeth Howard 10/14/2025 email attached 

f. Open Discussion and Questions 

 

 



B) Bonding Bill Update 

C) Congressional Directed Spending 

D) Wendt Watermain Easement 

E) Regulatory Meetings 

a. MPCA EAW, Anti-deg, NPDES permit – 1/7/2026 

 

V. NEW BUSINESS 

 

A) Proposed Property Tax Statements 

 

VI. PUBLIC COMMENTS  

 

INDIVIDUALS MAY ADDRESS THE EXECUTIVE BOARD ABOUT ANY ITEM 

OF CONCERN. SPEAKERS MUST STATE THEIR NAME AND LIMIT THEIR 

REMARKS TO FIVE MINUTES. GENERALLY, THE EXECUTIVE BOARD WILL 

NOT TAKE OFFICIAL ACTION ON THESE ITME SBUT MAY REFER THE 

MATTER TO STAFF FOR A FUTURE REPORT OR DIRECT THAT THE MATTER 

BE SCHEDULED FOR A FUTURE MEETING AGENDA. 

 

 

VII. ADJOURN 

  Time: ________ Motion: ___________ Second: ___________ 



NORTH ZUMBRO SANITARY DISTRICT 

Joint Powers Executive Committee Meeting 

Wednesday, December 10, 2025 11:05 A.M. 

Zumbrota City Council Chambers 

Zumbrota, MN 

 

CALL TO ORDER:  Chair Elizabeth Howard.   

 

PRESENT: Executive Committee Directors:  Elizabeth Howard – Pine Island, Brian Grudem – Zumbrota, 

Lisa Redepenning – Goodhue, and Michael Boulton – Wanamingo 

Executive Committee Alternate Directors: Jeff Meyers – Zumbrota and Stuart Ohr – Wanamingo 

  

ABSENT:  Executive Committee Directors: None 

Executive Committee Alternate Directors: Jason Mandelkow – Goodhue and Todd Robertson – 

Pine Island, and 

 

ALSO PRESENT:   Bill Angerman – WHKS, Glenn Gustafson – WHKS, Craig Britton – Widseth, and 

Brandon Theobald – WHKS 

 

ADOPT AGENDA:   Grudem motioned to approve the agenda, seconded by Redepenning.  Passed 4-0-0.  

 

CONSENT AGENDA: Redepenning motioned to approve, Seconded by Grudem.  Consent Agenda Items 

include: November 5, 2025 Executive Committee Meeting Minutes, WHKS Invoice #56225 for $386,902.92, 

and PFA Disbursement Request Form.  Passed 4-0-0. 

 

PUBLIC COMMENTS:  None 

 

OLD BUSINESS: 

 

Bonding Bill Update – Howard stated that the lobbyist meeting on 12/2 went well with Tom Hanson and 

Andrea Rau from Winthrop & Weinstine.  Congressman Finstad’s office has indicated that there is availability 

within a USDA fund to potentially match State bonding dollars for the project.  There is a planned area 

legislator & PFA meeting with the January 7th NZSSD meeting.  Boulton stated that Senator Drazkowski has 

announced that he will not be seeking re-election.  Angerman asked what should be on the agenda for PFA.  

Angerman stated that past discussions with Anita Gallentine had been specific on allocation of PSIG dollars.  

Gustafson stated that the PSIG dollars would be required to be allocated by community and not the project.  

Angerman stated that the bond dollars could be allocated by the NZSSD board.  Angerman said that the State 

Revolving Fund loan should be one loan to the district and allocated by the NZSSD board.  Boulton stated that 

NZSSD should have discussion with PFA on bill language to include eligibility for all planned expenditure to 

not run into trouble in the reimbursement process.  

 

House Bonding Committee Tour – November 6th – Angerman and Redepenning presented to the 

House Capital Investments Committee.  Angerman stated that the NZSSD request presentation followed the 

Wabasha State Highway request presentation on the bus.  Angerman stated that the bus parked in a parking lot 

with Representative Jacob and Altendorf being able to join.  Angerman stated that the presentation went well 

with only a couple of questions.  Angerman said that the dollar amount of the request is flexible with the 

importance of keeping the project moving forward. 

 

Congressional Directed Spending – Howard stated that there were no appropriations for the project in the 

latest government funding bill.  The $1 million congressionally directed spending request is still in the 

appropriation process. 

 

Wendt Watermain Easement – Howard stated that the easement document has been prepared.  Howard will 

follow up with Bob Vose of Kennedy & Graven to get final version.  After that the signature can be obtained 

from all parties and the document can be recorded for the watermain easement. 



 

Regulatory Meetings – MPCA EAW, Anti-deg, NPDES permit – 12/3/2025 – Gustafson and Britton 

attended the monthly MPCA meeting.  Gustafson stated that there would not be a January meeting.  The Anti-

deg plan has been approved.  The EAW is in public comment period.  The NPDES draft permit is in a 30-day 

comment period for the district.  The deadline is 12/31 for comments.  Gustafson stated that the district will 

request removing some items in the requirements.  After this there will be a public comment period on the 

NPDES permit.  The NPDES permit has to be approved by June 2026 for PSIG dollars.  The intention was not 

to be eligible for 2026 PSIG, but carryover for 2027 PSIG Dollars.  The air emissions review is being 

completed as part of the NPDES permit.  The air modeling needs to be done after the review is complete.   

 

MN PFA Payment Update – Howard stated there is no update.  Howard last had email correspondence with 

Drew Brooksbank and Steve Walter.  The item may need to be brought up at the January 7th NZSSD meeting if 

there is no response.  Howard will follow up so that PFA is not blindsided at the January 7th NZSSD meeting.  

There is still roughly $14,000 that has not been reimbursed.   

 

NEW BUSINESS: 

 

ABDO Engagement Letter – Howard stated that the 2025 Audit Engagement Letter has been received from 

ABDO.  The cost is $10,850.  Howard stated that this was a requirement from the State to conduct yearly audits.  

The 2024 audit was completed this past summer.  Boulton moved to approve the ABDO engagement letter and 

split the cost four ways to Goodhue, Pine Island, Wanamingo, and Zumbrota, seconded by Redepenning.  

Passed 4-0-0. 

 

Wendt Easement Agreement – Howard stated that the purchase agreement included an access agreement for 

the landowner.  Howard stated that the landowner had originally requested a thirty-foot (30’) access easement.  

Howard stated that the access easement only needs to be twenty feet (20’).  Angerman stated that the access 

easement is intended to run from the South side of the property to the North side along the tree/fence line to the 

land not sold to the NZSSD.  The Wendts intend to sell this land and are providing an access easement through 

their land on the south side of the NZSSD land.  The potential use of this land is for recreation/hunting with 

potential for small food plot.  Rockne Law Office drafted the access easement for the potential buyer.  The 

agreement with be reviewed by Bob Vose of Kennedy & Graven before consideration of approval by the 

NZSSD Board.  

 

Technical Committee Meeting Notes – 11/18/2025 – Angerman stated that the Technical Committee members 

from each community had discussed the topic of septage from local haulers and whether the district would 

accept outside septage.  The technical committee members and engineers conducted an analysis on if there is a 

need, what to charge, and how the plant would receive septage.  There are options on how to receive septage 

including dumping straight into plant or dump into storage tank and slowly enter the septage into the system.  

Goodhue said yes to help area haulers out and potentially receive additional funding.  Wanamingo said no 

because the residents of the communities would be paying for any additional upgrades to the system.  It will be 

difficult to charge enough to cover treatment costs, let alone capital costs.  The septage can eat up staff time and 

be hard on equipment.   Pine Island and Zumbrota want to leave possibility of septage open but have concerns.  

The haulers surveyed said that cost for dumping would be a major factor in bringing in septage to the NZSSD.  

Angerman stated that there would be roughly a $500,000 cost to the district to install a separate tank and station 

to slowly introduce the septage into the system.  The engineers recommend being set up to dump straight into a 

manhole with room to install and tank later.  Gustafson said that Manthee and Gopher Septic would be the main 

haulers.  There is a possibility of 12,000 gallons of septage being dumped each day.  It would be better to bleed 

slowly into the plant rather than shocking the system with this sort of volume.  Howard stated that the future 

NZSSD board should be making the decision on operations, including accepting septage.  Howard stated that 

there is a need and the possibility should be left open.  Angerman stated that the sewer plant operators were split 

on their recommendation to accept septage.  There is additional work involved.  Meyers stated that the concept 

of allowing septage is great, but he has seen firsthand the extra work involved along with wear and tear on 

equipment.  Angerman stated that the consensus of the board was to not make an immediate decision on 



allowing septage but leave the option open to dumping straight into the system with room to install a tank later 

with the plant design.    

 

*The next meeting will be January 7, 2026 at 11:00AM. 

 

Adjourn: At 11:36AM a motion to adjourn was made by Grudem and seconded by Redepenning. Passed 4-0-0. 

 

Signed:       Attest: 

_____________________                                        ____________________________________ 
Elizabeth Howard, Chair                                     Michael Boulton, Secretary    
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I & S Group, Inc.

115 E. Hickory St.


Suite 300


Mankato, MN 56001


507-387-6651

www.ISGInc.com

Page 1 of 2

WHKS Invoice number 126634 Invoice date 11/30/2025

Invoice Amount $50,960.00

Payment Terms: Net 30 days from invoice date. Past due balances are subject to late fees in the amount of 1.5% per month. 


If you have a question regarding your invoice or are interested in receiving invoices electronically, please e-mail AR@ISGInc.com

Automated Clearing House (ACH) Instructions

Account Name: I&S Group, Inc.


ABA/Routing Number: 073000642


Account Number: 2348642289 


Send Remittance to: AR@ISGinc.com

10.4 Forcemain and Local Collection System Design $ 9,935.00

Phase 10: Forcemain & Local Collection System Design

9.4 Goodhue $ 7,060.00

Phase 9: Lift Station Design

7.4 Process Electrical & Control Instrumentation $ 32,865.00

Phase 7: Preliminary & Final Plant Design WHKS lead

6.4 Goodhue Demolition & Abandon Existing Sites $ 1,100.00

Phase 6: Demolition & Abandon Existing Sites

$ 50,960.00

Description
Current



Billed

Project 23-30164 North Zumbro 
Sanitary Sewer District WWTF - 
Goodhue, MN

125604 10/31/2025 $86,850.00 $0.00 $0.00 $0.00 $86,850.00

124247 9/30/2025 $0.00 $0.00 $50,760.00 $0.00 $50,760.00

Aging Summary

Invoice Number Invoice Date 0 - 30 31 - 60 61-90 Over 90 Balance

WHKS


1412 6th St SW


PO Box 1467


Mason City, IA 50402-1467

Invoice Number 126634

Date 11/30/2025

Progress billing for professional services provided through date of invoice

Invoice Dates: November 1, 2025 - November 30, 2025



I & S Group, Inc.

115 E. Hickory St.


Suite 300


Mankato, MN 56001


507-387-6651

www.ISGInc.com

Page 2 of 2

WHKS Invoice number 126634 Invoice date 11/30/2025

126634 11/30/2025 $50,960.00 $50,960.00

Total Outstanding $137,810.00 $0.00 $50,760.00 $0.00 $188,570.00







Water Infrastructure Project Disbursement Request Form
Recipient - Contract ID: North Zumbro SSD_SPAP_01

Project Title: North Zumbro Sanitary District Project

Disbursement request details: Request Number: 20 Amount:

notes:

Prepared by:

Name (print)

Title/phone

Sign/date

MPFA approvals:

date date

The remainder of this form is reserved for MPFA Disbursement Coding.
The Note for this project is: N/A-grant only
Loan Officer - please check this box IFF this is the final request on this project:

I hereby certify that this request for disbursement is, to the best of my knowledge and belief, true and accurate
and made in accordance with the conditions of the project agreement, and that I am authorized to request
disbursements on behalf of the recipient.

01/05/26

Authorized
by:

$337,286.92

Elizabeth R. Howard

Elizabeth R. Howard
City Administrator - 507-356-4591 ext. 9

MPFA Loan Officer MPFA Executive Director

#N/A



see the back page of this form for general instructions.

MN Public Facilities Authority - Water Infrastructure Project Disbursement Request Form
Instructions

<-- this is the hyperlink;  below is the full web url:

mail:  Minnesota Public Facilities Authority
#N/A
332 Minnesota Street, W820
1st National Bank Building
Saint Paul, MN  55101-1378

OR   e-mail:  #N/A

Submit completed and signed the Project Disbursement Request Form and all supporting invoices and other
documentation, by ONLY ONE of the following methods:

29 CFR 5.5(a)(1)

http://ecfr.gpoaccess.gov/cgi/t/text/text-
idx?c=ecfr&rgn=div5&view=text&node=29:1.1.1.1.6&idno=29#29:1.1.1.1.6.1.27.4

Disbursement requests must be received by PFA no later than the 15th of each month in order to be paid during
that month. Generally, disbursements will be processed on the Wed following the 4th Tue. Recipients are
advised to include a provision in their contracts specifying contractor deadlines for invoice submittal, so that local
approval can be coordinated with the PFA disbursement schedule.

To request funds, an authorized official of the recipient entity must sign a completed Project Disbursement
Request Form, to be submitted by mail, e-mail or fax (ONLY ONE) to your MPFA loan officer. Copies of invoices
and supporting documents must be submitted with the request. Retain a copy of the request and all
documentation for your files.

The request form contains a certification. Each certification relates to the request and related back-up for
expenditures, as to accuracy and compliance with agreement conditions.

In addition, if the PFA project funding includes or may include federal monies, the certification also includes
language regarding labor standards compliance. U. S. Department of Labor Davis Bacon regulations at 29CFR
5.5(a)(1) require that covered employees are properly paid the full amount of required wages and fringes, that
workers are compensated for the type of work being performed according to the classification, and additional
classifications, if needed, were sought and employees paid the approved rate. For full text of 29 CFR 5.5(a)(1) see
hyperlink below:

If the Recipient has hired a consulting engineer or other consultant for labor standards compliance, obtain a
signed and dated certification from that entity that states "To the best of our knowledge, the certified payroll
records received in connection with invoice number (identify number) from (identify contractor(s)) are in
compliance with the U.S. Department of Labor prevailing wage requirements of 29 CFR 5.5(a)(1)." Keep the
signed certifications on file with the disbursement request.

The Summary of Project Costs form may be useful to track project costs through the disbursement phase. Please
submit this form with the Disbursement Request Form and supporting documents.

http://[s0l0];/#29:1.1.1.1.6.1.27.4
http://[s0l1];/#29:1.1.1.1.6.1.27.4
http://[s0l1];/#29:1.1.1.1.6.1.27.4
http://[s0l1];/#29:1.1.1.1.6.1.27.4
http://[s0l1];/#29:1.1.1.1.6.1.27.4
http://[s0l1];/#29:1.1.1.1.6.1.27.4
http://[s0l1];/#29:1.1.1.1.6.1.27.4
http://[s0l1];/#29:1.1.1.1.6.1.27.4
http://[s0l1];/#29:1.1.1.1.6.1.27.4
http://[s0l1];/#29:1.1.1.1.6.1.27.4
http://[s0l1];/#29:1.1.1.1.6.1.27.4
http://[s0l1];/#29:1.1.1.1.6.1.27.4
http://[s0l1];/#29:1.1.1.1.6.1.27.4
http://[s0l1];/#29:1.1.1.1.6.1.27.4
http://[s0l1];/#29:1.1.1.1.6.1.27.4
http://[s0l1];/#29:1.1.1.1.6.1.27.4
http://[s0l1];/#29:1.1.1.1.6.1.27.4
http://[s0l1];/#29:1.1.1.1.6.1.27.4
http://[s0l0];/#29:1.1.1.1.6.1.27.4
http://[s0l1];/#29:1.1.1.1.6.1.27.4
http://[s0l1];/#29:1.1.1.1.6.1.27.4


OR   fax:  651-296-8833



MN Public Facilities Authority
Project Disbursement Request - Summary of Project Costs

Recipient - Contract ID: North Zumbro SSD_SPAP_01
SPAP: MPFA-SPAP-G-061-FY24 10,000,000$       

10,000,000$       

note to recipient:  complete the yellow-highlighted boxes below for each request:

The costs detailed below relate to Project Disbursement Request  #: 20

Amounts
A. Non-Construction: Engineering 337,286.92$          

Legal/Finance
Administration -$  
Other

Total Non-Construction 337,286.92$          

Clean Water… Drinking Water…
B. Construction: Treatment Facilities Treatment -$  

Collector Systems Transmission & Distribution -$  
Interceptor Source (Wells/surface water intakes) -$  
Lift Station Storage / Water Tower -$  
Equipment Other -$  
Other -$  

Total Construction -$  

C. Total disbursement request (A + B): 337,286.92$          

D. Total of previous requests submitted to PFA  ** (see pg 2 for detail): 4,325,594.96$       

E. Total requested to date (C + D): 4,662,881.88$       

F. Original award total from above: 10,000,000.00$    

G. Remaining un-drawn balance (F – E): 5,337,118.12$       

Notes:

page 2 may be used by the recipient for tracking past disbursement requests on this project

Cost descriptions

SummaryProjectCosts 1/5/2026 page 4 of 5



** History of payment requests submitted to PFA:
$ amount $ amount

Req # Dated Requested Paid by PFA

1 05/16/24 894,082.89$          894,082.89$          
2 06/11/24 97,365.45$            97,365.45$            
3 08/14/24 145,397.77$          145,397.77$          
4 09/16/24 60,053.89$            60,053.89$            
5 10/15/24 1,029,827.54$       1,029,827.54$       
6 11/14/24 124,868.17$          124,868.17$          
7 12/12/24 117,642.42$          117,642.42$          
8 01/16/25 110,208.82$          110,208.82$          
9 02/05/25 152,346.73$          152,346.73$          
10 03/07/25 201,612.18$          201,612.18$          
11 04/01/25 127,879.70$          127,879.70$          
12 05/06/25 202,153.06$          202,153.06$          
13 06/04/25 183,347.99$          183,347.99$          
14 07/02/25 162,117.49$          147,140.89$          
15 08/05/25 265,266.74$          280,207.84$          
16 09/03/25 230,143.27$          212,378.85$          
17 10/01/25 239,080.77$          239,080.77$          
18 11/05/25 268,265.24$          
19 12/02/25 386,902.92$          
20 01/05/26 337,286.92$          
21
22
23
24
25
26
27
28
29
30
31
32
33
34
35
36

total requested  /  paid prior to this request: 5,335,849.96$       4,325,594.96$       

Notes

SummaryProjectCosts 1/5/2026 page 5 of 5



North Zumbro
Sanitary District

Project is 20 miles north of Rochester



Project Summary
 Total Project Cost: $109,509,500

 State Capital Request: $44,800,000 (50% of total project cost)

 Local Matching Funds: $54,875,000 (50% of total project cost)

 Pursuing PSIG grants of $28,000,000

 Capital Investment Dollars: $10,000,000 (Appropriation in 2023 Bonding Bill)

 Year Request First Submitted: 2021/22 (SF 4460, Goggin, Jasinski, Senjem)

 Can the Project Be Phased: Yes, with limitations

 Scope: Construction, Construction Administration, and Construction Engineering

 Current Population Size of All Cities: 9,853

 Future Service Area Projections include Prairie Island Indian Community



 Project funding breakdown

How is this Project Feasible?

State Bonding Bill

 Financial impact for residents WITHOUT state funding
• Expected 5X increase in monthly bills (approximately $250/month increase)

 Financial impact for residents WITH state funding
• Expected 2X increase in monthly bills (approximately $50/month increase)

50% 20%

Point Source
Implementation Grant

30%

Local Dollars

Goodhue, Pine Island, Wanamingo, Zumbrota and Prairie Island Indian Community



Community Background 
 City of Zumbrota 

• Population (2020) = 3,726 / 6,700 P.E. w/DFA
• Estimated Population Equivalent (2045) = 5,400 w/o DFA
• Median Household Income = $66,231 
• PPL Ranking = 161 (49 Points)
• Average Sewer Bill = $41.90
• Future Average Sewer Bill = $290/month w/o funding

 City of Wanamingo
• Population (2020) = 1,113
• Estimated Population Equivalent (2045) = 1,500
• Median Household Income = $63,500
• PPL Ranking = 239 (39 Points)
• Average Sewer Bill = $57.00
• Future Average Sewer Bill = $310/month w/o funding



Community Background 

 City of Pine Island
• Population (2020) = 3,769 / 3,969 P.E. w/LOL
• Estimated Population Equivalent (2045) = 7,500 / 7,938 w/ LOL
• Prairie Island Indian Community is included in projections
• Median Household Income = $74,844
• PPL Ranking = 58 (64 Points)
• Average Sewer Bill = $48.10
• Future Average Sewer Bill = $300/month w/o funding

 City of Goodhue
• Population (2020) = 1,245
• Estimated Population Equivalent (2045) = 1,800 
• Median Household Income = $80,104
• PPL Ranking = 147 (51 Points)
• Average Sewer Bill = $56.00
• Future Average Sewer Bill = $310/month w/o funding



Capital Appropriation
 2023 Bonding Bill
 Included $10M Appropriation for North Zumbro Sanitary District

 2023 Grant Funding Includes
 Land Acquisition
 Predesign of State-of-the-Art Regional Wastewater Treatment Facility

Goodhue, Pine Island, Wanamingo, Zumbrota and Prairie Island Indian Community



Benefits of a Regional Sanitary District

 Most cost-effective long-term solution

 Better use of tax dollars
• Larger facilities gain an economy of scale
• Lower cost per gallon for treatment
• Better performance and reliability 
• Staff efficiencies and better wastewater operator retention
• Reduced sampling and testing

 Better for the environment
• One discharge point versus four
• Minimize facility flooding impacts from the Zumbro River



 Total project cost ($109,509,500)

 North Zumbro Sanitary District Received $10M in 2023 Bonding Bill

 Capital costs are similar versus individual facilities, but 
significant operation and maintenance savings ($500,000/yr.)

Financial Impact

=

Similar costs for individual facilities vs. one regional facility, but significant operation & maintenance savings 



Regional Wastewater 
Treatment Facility

 Design capacity is approximately 4.5 
million gallons per day

 Is located near the existing Zumbrota 
wastewater treatment facility

Goodhue, Pine Island, Wanamingo, Zumbrota and Prairie Island Indian Community



Issues With Our 
Existing Facilities
 Outdated facilities in each of our 

communities

 High operation and maintenance costs

 No economy of scale with individual 
facilities

Goodhue, Pine Island, Wanamingo, Zumbrota and Prairie Island Indian Community



Issues With Our 
Existing Facilities

 Lack of space to expand existing facilities

 Multiple points of discharge into the 
Zumbro River

 Flooding potential at current facilities

Goodhue, Pine Island, Wanamingo, Zumbrota and Prairie Island Indian Community



A Model for Community Collaboration in MN

Goodhue, Pine Island, Wanamingo, Zumbrota and Prairie Island Indian Community



Please Continue to Support the 
North Zumbro Sanitary District!
 Reduce costs for the communities involved
 Bring efficiency to performance & maintenance
 Improve water quality in the Zumbro River 

City of Pine Island - Elizabeth Howard
Elizabeth.Howard@ci.pineisland.mn.us
507-356-4591

City of Wanamingo – Michael Boulton
cityadministrator@cityofwanamingo.com
507-824-2477

City of Zumbrota – Brian Grudem
bgrudem@ci.zumbrota.mn.us
507-732-7318

City of Goodhue – Lisa Redepenning
cityadministrator@ci.goodhue.mn.us
651-923-4310Goodhue, Pine Island, Wanamingo, Zumbrota and       

Prairie Island Indian Community 

North Zumbro Sanitary District Executive Committee



From: Elizabeth Howard
To: Brooksbank, Drew (PFA); steve.walter@state.mn.us
Cc: Glenn Gustafson; Bill Angerman; Craig Britton
Subject: [EXTERNAL] RE: Disbursement Request 14
Date: Tuesday, October 14, 2025 3:53:07 PM
Attachments: image002.png

North Zumbro SSD_SPAP_01-14.pdf
North Zumbro SSD_SPAP_01-16.pdf
RE September Disbursement Request - NZSSD.msg

Steven and Drew -
 
Thank you for meeting with us on October 1, 2025 to discuss cost reimbursement.
 
I have reviewed the engineering agreement and met with our engineering team to discuss.  We
believe that Project Management and Administration; Executive Committee Meetings; and
Technical Committee Meetings are all essential parts of design and respectfully request these
be included as eligible costs. Following is a short explanation for the eligibility of these items.
 
Project Management and Administration consists of supervision, engineering review and
coordination of the project team including design for process, structural, architectural,
electrical, mechanical, plumbing, surveying, and geotechnical services. Our engineering team
has explained to me this is a normal item in all design projects.
 
Executive Committee meetings and Technical Committee meetings consist of design review
and design input from both committees. Plan review and committee input on decisions for
example on building layout, material selection, operability and constructability and other
design items are made in these meetings and are the primary focus of these meetings.
 
Regarding mileage, even though mileage is related to design activities such as surveying, we
will not charge mileage moving forward.
 
Regarding Drews question in his email dated September 23, 2025 “Would you issue bonds for
this cost?”.  Yes, we would. These costs are a normal and customary part of engineering
design.
 
We appreciate your consideration and feel free to reach out with any questions.
 
Elizabeth
 
 

Elizabeth R. Howard 
City Administrator – City of Pine Island

mailto:Elizabeth.howard@ci.pineisland.mn.us
mailto:Drew.Brooksbank@state.mn.us
mailto:steve.walter@state.mn.us
mailto:ggustafson@whks.com
mailto:bangerman@whks.com
mailto:craig.britton@widseth.com

MINNESOTA






Water Infrastructure Project Disbursement Request Form
Recipient - Contract ID: North Zumbro SSD_SPAP_01


Project Title: North Zumbro Sanitary District Project


Disbursement request details: Request Number: 14 Amount:


notes:


Prepared by:


Name (print)


Title/phone


Sign/date


MPFA approvals:


date date


The remainder of this form is reserved for MPFA Disbursement Coding.
The Note for this project is: N/A-grant only
Loan Officer - please check this box IFF this is the final request on this project:


MPFA Loan Officer MPFA Executive Director


#N/A


I hereby certify that this request for disbursement is, to the best of my knowledge and belief, true and accurate
and made in accordance with the conditions of the project agreement, and that I am authorized to request
disbursements on behalf of the recipient.


07/02/25


Authorized
by:


$162,117.49


Elizabeth R. Howard


Elizabeth R. Howard
City Administrator - 507-356-4591 ext. 9


Received via email 07/10/2025


07/11/2025 11 July 2025


$14,976.60 deducted for initial draw request due to inelligble expenses: milage, other non-capital costs


$147,140.89 See note. 







MN Public Facilities Authority
Project Disbursement Request - Summary of Project Costs


Recipient - Contract ID: North Zumbro SSD_SPAP_01
SPAP: MPFA-SPAP-G-061-FY24 10,000,000$       


10,000,000$       


note to recipient:  complete the yellow-highlighted boxes below for each request:


The costs detailed below relate to Project Disbursement Request  #: 14


Amounts
A. Non-Construction: Engineering 159,865.33$          


Legal/Finance
Administration -$  
Other 2,252.16$              


Total Non-Construction 162,117.49$          


Clean Water… Drinking Water…
B. Construction: Treatment Facilities Treatment -$  


Collector Systems Transmission & Distribution -$  
Interceptor Source (Wells/surface water intakes) -$  
Lift Station Storage / Water Tower -$  
Equipment Other -$  
Other -$  


Total Construction -$  


C. Total disbursement request (A + B): 162,117.49$          


D. Total of previous requests submitted to PFA  ** (see pg 2 for detail): 3,446,786.61$       


E. Total requested to date (C + D): 3,608,904.10$       


F. Original award total from above: 10,000,000.00$    


G. Remaining un-drawn balance (F – E): 6,391,095.90$       


Notes:


page 2 may be used by the recipient for tracking past disbursement requests on this project


Cost descriptions


SummaryProjectCosts 7/1/2025 page 4 of 5
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Page: 1 of 2Interest will be charged at 12% per annum unless paid within 30 days. AA/EEO


Labor $1,300.00


042 - Lift Stations and Forcemains Topo Survey $1,300.00


04 - Topographical Survey Total: $1,300.00


04 - Topographical Survey


Stantec Consulting Services Inc $2,208.00


Company Vehicle Mileage $30.80


Labor $10,260.00


026 - Prepare EAW List Tasks $12,498.80


Labor $210.00


022 - Pine Island $210.00


02 - MPCA Coordination/Permitting Total: $12,708.80


02 - MPCA Coordination/Permitting


Labor $6,220.00


011 - Project Management and Administration $6,220.00


01 - Project Management and General Meetings Total: $6,220.00


01 - Project Management and General Meetings


Invoice Number: 238268
Date: May 30, 2025


Project Number: 2023-11919


WHKS & Co
ggustafson@whks.com
2905 Broadway Avenue S
Rochester, MN 55904


INVOICE


WIDSETH SMITH NOLTING & ASSOC., INC.
216 S MAIN ST
CROOKSTON, MN 56716
T. 218-281-6522


Between April 12th, 2025 and May 9th, 2025
For Professional Services Rendered Through: May 09, 2025


North Zumbro Sanitary District


Underlying invoice


not eligible







Project 2023-11919 North Zumbro Sanitary District Invoice 238268


Page: 2 of 2Interest will be charged at 12% per annum unless paid within 30 days. AA/EEO


Invoice Total $37,921.60


Labor $315.00


104 - Goodhue $315.00


Personal Vehicle Mileage $28.00


Labor $944.00


103 - Wanamingo $972.00


Labor $10,731.50


101 - Pine Island $10,731.50


Company Vehicle Mileage $30.80


- $30.80


10 - Forcemain and Local Collection System Design Total: $12,049.30


10 - Forcemain and Local Collection System Design


Labor $4,424.00


091 - Pine Island Lift Station Design $4,424.00


09 - Lift Station Design Total: $4,424.00


09 - Lift Station Design


Labor $817.50


083 - Building Structural Design - Non Process Related $817.50


Labor $402.00


081 - Building Architectural $402.00


08 - WWTF Building Architecture, MEP, Structural Total: $1,219.50


08 - WWTF Building Architecture, MEP, Structural


Labor $465,422.50 $35,624.00 $501,046.50


Outside Consultants $132,100.65 $2,208.00 $134,308.65


Reimbursable $4,001.80 $89.60 $4,091.40


$601,524.95 $37,921.60 $639,446.55


Historical Billings to Date
Previously Billed Current Billing Billed To Date


not eligible







INVOICE Page 1 of 2


Invoice Number 2386228
Invoice Date April 25, 2025
Purchase Order 227707080
Customer Number 223001
Project Number 227707080


Bill To
Widseth Smith Nolting (WSN)
Accounts Payable 
610 Filmore Street 
Alexandria  MN 56308
United States 


EFT/ACH Remit To (Preferred)
Stantec Consulting Services Inc. (SCSI)
Bank of America 
ABA No. : 111000012
Account No: 3752096026
Email Remittance: eft@stantec.com 


Alternative Remit To
Stantec Consulting Services 
Inc. (SCSI)
13980 Collections Center Drive 
Chicago  IL 60693 
United States  


Project Widseth Smith Nolting: Air Quality EAW Assistance for North Zumbro Sanitary District WWTP
Project Manager Taylor, Luke For Period Ending April 18, 2025
Current Invoice Total (USD) 2,208.00


Top Task 200 Calculate Potential and Projected Actual Emissions
Professional Services


Category/Employee
Current 


Hours Rate
Current 
Amount


Taylor, Lucas N (Luke) 0.50 274.00  137.00


Subtotal Professional Services 0.50 137.00


Top Task Subtotal Calculate Potential and Projected Actual Emissions 137.00


Top Task 300 Evaluate Air Permit Applicability
Professional Services


Category/Employee
Current 


Hours Rate
Current 
Amount


Cronister, Samantha Helal (Sam) 7.00 176.00  1,232.00
Taylor, Lucas N (Luke) 1.50 274.00  411.00


Subtotal Professional Services 8.50 1,643.00


Top Task Subtotal Evaluate Air Permit Applicability 1,643.00


Top Task 400 Prepare a Technical Memorandum of the Assessment and MPCA Forms
Professional Services


Category/Employee
Current 


Hours Rate
Current 
Amount


Kuphal, Stephanie Lynn 2.00 214.00  428.00


Subtotal Professional Services 2.00 428.00


Top Task Subtotal Prepare a Technical Memorandum of the Assessment 428.00


Underlying invoice







INVOICE Page 2 of 2


Invoice Number 2386228
Invoice Date April 25, 2025
Purchase Order 227707080
Customer Number 223001
Project Number 227707080


and MPCA Forms


Total Fees & Disbursements 2,208.00
INVOICE TOTAL (USD) 2,208.00


Net Due in 30 Days or in accordance with terms of the contract
 Stantec will not change our banking information. If you receive a request noting our banking information has changed, 


please contact your Stantec Project Manager 







I & S Group, Inc.


115 E. Hickory St.


Suite 300


Mankato, MN 56001


507-387-6651


www.ISGInc.com


Page 1 of 2


WHKS Invoice number 119039 Invoice date 5/31/2025


Project 23-30164 North Zumbro 
Sanitary Sewer District WWTF - 
Goodhue, MN


7.1 Process Design $ 4,560.00 $ 250.00


Phase 7: Preliminary & Final Plant Design WHKS lead


6.4 Goodhue Demolition & Abandon Existing Sites $ 27,850.00


Phase 6: Demolition & Abandon Existing Sites


5.2.D Goodhue Lift Stations & Forcemains Land Acquisition & 
Easement Assistance $ 14,800.00


5.2 Lift Stations & Forcemains Land Acquistion & Easement 
Assistance


Phase 5: Land Acquisition Assistance


3.2 PPL, IUP + PSIG Application $ 4,740.00 $ 585.00


Phase 3: Funding Assistance


2.2.d Goodhue $ 76,325.00 $ 76,325.00


Phase 2:  MPCA Coordination/Permitting


1.8 Sanitary District Formation $ 10,390.00


1.7 Public Outreach $ 6,120.00


1.6 Agency Stakeholder Meetings $ 3,950.00


1.5 City Council Meetings $ 7,700.00


1.4 Technical Committee Meetings $ 27,000.00 $ 6,063.20


1.3 Executive Committee Meetings $ 7,400.00 $ 2,532.50


1.2 Project Kickoff Meeting $ 7,380.00 $ 7,380.00


1.1 Project Management & Administration $ 58,000.00 $ 12,185.00 $ 300.00


Phase 1:  Project Management & General Meetings


Description
Contract


Amount


Prior


Billed


Current


Billed


WHKS


1412 6th St SW


PO Box 1467


Mason City, IA 50402-1467


Invoice Number 119039


Date 05/31/2025


Progress billing for professional services provided through date of invoice


Invoice Dates: May 1, 2025 - May 31, 2025


Underlying invoice







I & S Group, Inc.


115 E. Hickory St.


Suite 300


Mankato, MN 56001


507-387-6651


www.ISGInc.com


Page 2 of 2


WHKS Invoice number 119039 Invoice date 5/31/2025


Invoice Amount $23,765.00


Payment Terms: Net 30 days from invoice date. Past due balances are subject to late fees in the amount of 1.5% per month. 


If you have a question regarding your invoice or are interested in receiving invoices electronically, please e-mail AR@ISGInc.com


Automated Clearing House (ACH) Instructions


Account Name: I&S Group, Inc.


ABA/Routing Number: 073000642


Account Number: 2348642289 


Send Remittance to: AR@ISGinc.com


117681 4/30/2025 $0.00 $14,113.40 $0.00 $0.00 $14,113.40


116652 3/31/2025 $0.00 $0.00 $9,420.00 $0.00 $9,420.00


119039 5/31/2025 $23,765.00 $23,765.00


Total Outstanding $23,765.00 $14,113.40 $9,420.00 $0.00 $47,298.40


Aging Summary


Invoice Number Invoice Date 0 - 30 31 - 60 61-90 Over 90 Balance


Reimbursables


10.4 Forcemain and Local Collection System Design $ 386,450.00 $ 23,798.40 $ 8,800.00


Phase 10: Forcemain & Local Collection System Design


9.1 Pine Island Lift Station Design $ 22,625.00


9.2 Zumbrota Siphon Preliminary Design $ 24,525.00


9.3 Wanamingo $ 22,625.00


9.4 Goodhue $ 108,865.00 $ 3,980.00 $ 6,175.00


Phase 9: Lift Station Design


7.4 Process Electrical & Control Instrumentation $ 408,400.00 $ 1,562.50 $ 8,490.00


7.6 Site Landscaping Plan - Main Facility $ 28,375.00


$ 1,258,080.00 $ 134,661.60 $ 23,765.00


Description
Contract


Amount


Prior


Billed


Current


Billed







This message may be from an external email source.
Do not select links or open attachments unless verified. Report all suspicious emails to Minnesota IT Services Security
Operations Center.


From: Elizabeth Howard
To: Brooksbank, Drew (PFA)
Subject: NZSSD Disbursement Request
Date: Thursday, July 10, 2025 10:56:31 AM
Attachments: image001.png


North Zumbro SSD_SPAP_01-11_Disbursement Request.pdf
Project 9870.00 Invoice 54679.pdf


Drew –


Please find this month’s disbursement attached. As always, please let me know if there is
anything else you need. Thank you,


Elizabeth


Elizabeth R. Howard 
City Administrator – City of Pine Island


Office: 507.356.4591 Ext. 9
Cell: 507.517.0489 
www.pineislandmn.gov 
elizabeth.howard@ci.pineisland.mn.us 



mailto:Elizabeth.howard@ci.pineisland.mn.us

mailto:Drew.Brooksbank@state.mn.us

https://gcc02.safelinks.protection.outlook.com/?url=http%3A%2F%2Fwww.pineisland.gov%2F&data=05%7C02%7Cdrew.brooksbank%40state.mn.us%7C4a459801108344aa6ef408ddbfca4387%7Ceb14b04624c445198f26b89c2159828c%7C0%7C0%7C638877597908262556%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=BmwI%2BAU0bpFEnmuw0w%2FP6dT%2BxFyoWZAy%2BfoyyiQt8Tg%3D&reserved=0

mailto:elizabeth.howard@ci.pineisland.mn.us
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Water Infrastructure Project Disbursement Request Form
Recipient - Contract ID: North Zumbro SSD_SPAP_01



Project Title: North Zumbro Sanitary District Project



Disbursement request details: Request Number: 14 Amount:



notes:



Prepared by:



Name (print)



Title/phone



Sign/date



MPFA approvals:



date date



The remainder of this form is reserved for MPFA Disbursement Coding.
The Note for this project is: N/A-grant only
Loan Officer - please check this box IFF this is the final request on this project:



MPFA Loan Officer MPFA Executive Director



#N/A



I hereby certify that this request for disbursement is, to the best of my knowledge and belief, true and accurate
and made in accordance with the conditions of the project agreement, and that I am authorized to request
disbursements on behalf of the recipient.



07/02/25



Authorized
by:



$162,117.49



Elizabeth R. Howard



Elizabeth R. Howard
City Administrator - 507-356-4591 ext. 9











see the back page of this form for general instructions.



MN Public Facilities Authority - Water Infrastructure Project Disbursement Request Form
Instructions



<-- this is the hyperlink;  below is the full web url:



mail:  Minnesota Public Facilities Authority
#N/A
332 Minnesota Street, W820
1st National Bank Building
Saint Paul, MN  55101-1378



OR   e-mail:  #N/A



Submit completed and signed the Project Disbursement Request Form and all supporting invoices and other
documentation, by ONLY ONE of the following methods:



29 CFR 5.5(a)(1)



http://ecfr.gpoaccess.gov/cgi/t/text/text-
idx?c=ecfr&rgn=div5&view=text&node=29:1.1.1.1.6&idno=29#29:1.1.1.1.6.1.27.4



Disbursement requests must be received by PFA no later than the 15th of each month in order to be paid during
that month. Generally, disbursements will be processed on the Wed following the 4th Tue. Recipients are
advised to include a provision in their contracts specifying contractor deadlines for invoice submittal, so that local
approval can be coordinated with the PFA disbursement schedule.



To request funds, an authorized official of the recipient entity must sign a completed Project Disbursement
Request Form, to be submitted by mail, e-mail or fax (ONLY ONE) to your MPFA loan officer. Copies of invoices
and supporting documents must be submitted with the request. Retain a copy of the request and all
documentation for your files.



The request form contains a certification. Each certification relates to the request and related back-up for
expenditures, as to accuracy and compliance with agreement conditions.



In addition, if the PFA project funding includes or may include federal monies, the certification also includes
language regarding labor standards compliance. U. S. Department of Labor Davis Bacon regulations at 29CFR
5.5(a)(1) require that covered employees are properly paid the full amount of required wages and fringes, that
workers are compensated for the type of work being performed according to the classification, and additional
classifications, if needed, were sought and employees paid the approved rate. For full text of 29 CFR 5.5(a)(1) see
hyperlink below:



If the Recipient has hired a consulting engineer or other consultant for labor standards compliance, obtain a
signed and dated certification from that entity that states "To the best of our knowledge, the certified payroll
records received in connection with invoice number (identify number) from (identify contractor(s)) are in
compliance with the U.S. Department of Labor prevailing wage requirements of 29 CFR 5.5(a)(1)." Keep the
signed certifications on file with the disbursement request.



The Summary of Project Costs form may be useful to track project costs through the disbursement phase. Please
submit this form with the Disbursement Request Form and supporting documents.





http://[s0l0];/#29:1.1.1.1.6.1.27.4


http://[s0l1];/#29:1.1.1.1.6.1.27.4


http://[s0l1];/#29:1.1.1.1.6.1.27.4


http://[s0l1];/#29:1.1.1.1.6.1.27.4


http://[s0l1];/#29:1.1.1.1.6.1.27.4


http://[s0l1];/#29:1.1.1.1.6.1.27.4


http://[s0l1];/#29:1.1.1.1.6.1.27.4


http://[s0l1];/#29:1.1.1.1.6.1.27.4


http://[s0l1];/#29:1.1.1.1.6.1.27.4


http://[s0l1];/#29:1.1.1.1.6.1.27.4


http://[s0l1];/#29:1.1.1.1.6.1.27.4


http://[s0l1];/#29:1.1.1.1.6.1.27.4


http://[s0l1];/#29:1.1.1.1.6.1.27.4


http://[s0l1];/#29:1.1.1.1.6.1.27.4


http://[s0l1];/#29:1.1.1.1.6.1.27.4


http://[s0l1];/#29:1.1.1.1.6.1.27.4


http://[s0l1];/#29:1.1.1.1.6.1.27.4


http://[s0l1];/#29:1.1.1.1.6.1.27.4


http://[s0l0];/#29:1.1.1.1.6.1.27.4


http://[s0l1];/#29:1.1.1.1.6.1.27.4


http://[s0l1];/#29:1.1.1.1.6.1.27.4








OR   fax:  651-296-8833











MN Public Facilities Authority
Project Disbursement Request - Summary of Project Costs



Recipient - Contract ID: North Zumbro SSD_SPAP_01
SPAP: MPFA-SPAP-G-061-FY24 10,000,000$        



10,000,000$       



note to recipient:  complete the yellow-highlighted boxes below for each request:



The costs detailed below relate to Project Disbursement Request  #: 14



Amounts
A. Non-Construction: Engineering 159,865.33$          



Legal/Finance
Administration -$                        
Other 2,252.16$               



Total Non-Construction 162,117.49$          



Clean Water… Drinking Water…
B. Construction: Treatment Facilities Treatment -$                        



Collector Systems Transmission & Distribution -$                        
Interceptor Source (Wells/surface water intakes) -$                        
Lift Station Storage / Water Tower -$                        
Equipment Other -$                        
Other -$                         



Total Construction -$                         
C. Total disbursement request (A + B): 162,117.49$          



D. Total of previous requests submitted to PFA  ** (see pg 2 for detail): 3,446,786.61$        
E. Total requested to date (C + D): 3,608,904.10$       



F. Original award total from above: 10,000,000.00$     
G. Remaining un-drawn balance (F – E): 6,391,095.90$        
Notes:



page 2 may be used by the recipient for tracking past disbursement requests on this project



Cost descriptions



SummaryProjectCosts 7/1/2025 page 4 of 5











** History of payment requests submitted to PFA:
$ amount $ amount



Req # Dated Requested Paid by PFA



1 05/16/24 894,082.89$          894,082.89$          
2 06/11/24 97,365.45$            97,365.45$            
3 08/14/24 145,397.77$          145,397.77$          
4 09/16/24 60,053.89$            60,053.89$            
5 10/15/24 1,029,827.54$       1,029,827.54$       
6 11/14/24 124,868.17$          124,868.17$          
7 12/12/24 117,642.42$          117,642.42$          
8 01/16/25 110,208.82$          110,208.82$          
9 02/05/25 152,346.73$          152,346.73$          
10 03/07/25 201,612.18$          201,612.18$          
11 04/01/25 127,879.70$          127,879.70$          
12 05/06/25 202,153.06$          202,153.06$          
13 06/04/25 183,347.99$          183,347.99$          
14 07/02/25 162,117.49$          
15
16
17
18
19
20
21
22
23
24
25
26
27
28
29
30
31
32
33
34
35
36    



total requested  /  paid prior to this request: 3,608,904.10$       3,446,786.61$         



Notes



SummaryProjectCosts 7/1/2025 page 5 of 5
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Page: 1 of 2Interest will be charged at 12% per annum unless paid within 30 days. AA/EEO



Labor $1,300.00



042 - Lift Stations and Forcemains Topo Survey $1,300.00



04 - Topographical Survey Total: $1,300.00



04 - Topographical Survey



Stantec Consulting Services Inc $2,208.00



Company Vehicle Mileage $30.80



Labor $10,260.00



026 - Prepare EAW List Tasks $12,498.80



Labor $210.00



022 - Pine Island $210.00



02 - MPCA Coordination/Permitting Total: $12,708.80



02 - MPCA Coordination/Permitting



Labor $6,220.00



011 - Project Management and Administration $6,220.00



01 - Project Management and General Meetings Total: $6,220.00



01 - Project Management and General Meetings



Invoice Number: 238268
Date: May 30, 2025



Project Number: 2023-11919



WHKS & Co
ggustafson@whks.com
2905 Broadway Avenue S
Rochester, MN 55904



INVOICE



WIDSETH SMITH NOLTING & ASSOC., INC.
216 S MAIN ST
CROOKSTON, MN 56716
T. 218-281-6522



Between April 12th, 2025 and May 9th, 2025
For Professional Services Rendered Through: May 09, 2025



North Zumbro Sanitary District











Project 2023-11919 North Zumbro Sanitary District Invoice 238268



Page: 2 of 2Interest will be charged at 12% per annum unless paid within 30 days. AA/EEO



Invoice Total $37,921.60



Labor $315.00



104 - Goodhue $315.00



Personal Vehicle Mileage $28.00



Labor $944.00



103 - Wanamingo $972.00



Labor $10,731.50



101 - Pine Island $10,731.50



Company Vehicle Mileage $30.80



- $30.80



10 - Forcemain and Local Collection System Design Total: $12,049.30



10 - Forcemain and Local Collection System Design



Labor $4,424.00



091 - Pine Island Lift Station Design $4,424.00



09 - Lift Station Design Total: $4,424.00



09 - Lift Station Design



Labor $817.50



083 - Building Structural Design - Non Process Related $817.50



Labor $402.00



081 - Building Architectural $402.00



08 - WWTF Building Architecture, MEP, Structural Total: $1,219.50



08 - WWTF Building Architecture, MEP, Structural



Labor $465,422.50 $35,624.00 $501,046.50



Outside Consultants $132,100.65 $2,208.00 $134,308.65



Reimbursable $4,001.80 $89.60 $4,091.40



$601,524.95 $37,921.60 $639,446.55



Historical Billings to Date
Previously Billed Current Billing Billed To Date











                    INVOICE Page 1 of 2



Invoice Number 2386228
Invoice Date April 25, 2025
Purchase Order 227707080
Customer Number 223001
Project Number 227707080



       



 
Bill To
Widseth Smith Nolting (WSN)
Accounts Payable 
610 Filmore Street 
Alexandria  MN 56308
United States 



EFT/ACH Remit To (Preferred)
Stantec Consulting Services Inc. (SCSI)
Bank of America 
ABA No. : 111000012
Account No: 3752096026
Email Remittance: eft@stantec.com 
 



Alternative Remit To
Stantec Consulting Services 
Inc. (SCSI)
13980 Collections Center Drive 
Chicago  IL 60693 
United States  



Project Widseth Smith Nolting: Air Quality EAW Assistance for North Zumbro Sanitary District WWTP
Project Manager Taylor, Luke For Period Ending April 18, 2025
Current Invoice Total (USD) 2,208.00



Top Task 200 Calculate Potential and Projected Actual Emissions
Professional Services



Category/Employee
Current 



Hours Rate
Current 
Amount



Taylor, Lucas N (Luke) 0.50 274.00  137.00



Subtotal Professional Services 0.50 137.00



 
 



Top Task Subtotal Calculate Potential and Projected Actual Emissions 137.00



Top Task 300 Evaluate Air Permit Applicability
Professional Services



Category/Employee
Current 



Hours Rate
Current 
Amount



Cronister, Samantha Helal (Sam) 7.00 176.00  1,232.00
Taylor, Lucas N (Luke) 1.50 274.00  411.00



Subtotal Professional Services 8.50 1,643.00



 
 



Top Task Subtotal Evaluate Air Permit Applicability 1,643.00



Top Task 400 Prepare a Technical Memorandum of the Assessment and MPCA Forms
Professional Services



Category/Employee
Current 



Hours Rate
Current 
Amount



Kuphal, Stephanie Lynn 2.00 214.00  428.00



Subtotal Professional Services 2.00 428.00



 
 



Top Task Subtotal Prepare a Technical Memorandum of the Assessment 428.00











                    INVOICE Page 2 of 2



Invoice Number 2386228
Invoice Date April 25, 2025
Purchase Order 227707080
Customer Number 223001
Project Number 227707080



       
and MPCA Forms



Total Fees & Disbursements 2,208.00
INVOICE TOTAL (USD) 2,208.00



 



Net Due in 30 Days or in accordance with terms of the contract
 Stantec will not change our banking information. If you receive a request noting our banking information has changed, 



please contact your Stantec Project Manager 











I & S Group, Inc.



115 E. Hickory St.


Suite 300


Mankato, MN 56001


507-387-6651



www.ISGInc.com



Page 1 of 2



WHKS Invoice number 119039 Invoice date 5/31/2025



Project 23-30164 North Zumbro 
Sanitary Sewer District WWTF - 
Goodhue, MN



7.1 Process Design $ 4,560.00 $ 250.00



Phase 7: Preliminary & Final Plant Design WHKS lead



6.4 Goodhue Demolition & Abandon Existing Sites $ 27,850.00



Phase 6: Demolition & Abandon Existing Sites



5.2.D Goodhue Lift Stations & Forcemains Land Acquisition & 
Easement Assistance $ 14,800.00



5.2 Lift Stations & Forcemains Land Acquistion & Easement 
Assistance



Phase 5: Land Acquisition Assistance



3.2 PPL, IUP + PSIG Application $ 4,740.00 $ 585.00



Phase 3: Funding Assistance



2.2.d Goodhue $ 76,325.00 $ 76,325.00



Phase 2:  MPCA Coordination/Permitting



1.8 Sanitary District Formation $ 10,390.00



1.7 Public Outreach $ 6,120.00



1.6 Agency Stakeholder Meetings $ 3,950.00



1.5 City Council Meetings $ 7,700.00



1.4 Technical Committee Meetings $ 27,000.00 $ 6,063.20



1.3 Executive Committee Meetings $ 7,400.00 $ 2,532.50



1.2 Project Kickoff Meeting $ 7,380.00 $ 7,380.00



1.1 Project Management & Administration $ 58,000.00 $ 12,185.00 $ 300.00



Phase 1:  Project Management & General Meetings



Description
Contract


Amount



Prior


Billed



Current


Billed



WHKS


1412 6th St SW


PO Box 1467


Mason City, IA 50402-1467



Invoice Number 119039



Date 05/31/2025



Progress billing for professional services provided through date of invoice



Invoice Dates: May 1, 2025 - May 31, 2025











I & S Group, Inc.



115 E. Hickory St.


Suite 300


Mankato, MN 56001


507-387-6651



www.ISGInc.com



Page 2 of 2



WHKS Invoice number 119039 Invoice date 5/31/2025



Invoice Amount $23,765.00



Payment Terms: Net 30 days from invoice date. Past due balances are subject to late fees in the amount of 1.5% per month. 


If you have a question regarding your invoice or are interested in receiving invoices electronically, please e-mail AR@ISGInc.com



Automated Clearing House (ACH) Instructions



Account Name: I&S Group, Inc.


ABA/Routing Number: 073000642


Account Number: 2348642289 


Send Remittance to: AR@ISGinc.com



117681 4/30/2025 $0.00 $14,113.40 $0.00 $0.00 $14,113.40



116652 3/31/2025 $0.00 $0.00 $9,420.00 $0.00 $9,420.00



119039 5/31/2025 $23,765.00 $23,765.00



Total Outstanding $23,765.00 $14,113.40 $9,420.00 $0.00 $47,298.40



Aging Summary



Invoice Number Invoice Date 0 - 30 31 - 60 61-90 Over 90 Balance



Reimbursables



10.4 Forcemain and Local Collection System Design $ 386,450.00 $ 23,798.40 $ 8,800.00



Phase 10: Forcemain & Local Collection System Design



9.1 Pine Island Lift Station Design $ 22,625.00



9.2 Zumbrota Siphon Preliminary Design $ 24,525.00



9.3 Wanamingo $ 22,625.00



9.4 Goodhue $ 108,865.00 $ 3,980.00 $ 6,175.00



Phase 9: Lift Station Design



7.4 Process Electrical & Control Instrumentation $ 408,400.00 $ 1,562.50 $ 8,490.00



7.6 Site Landscaping Plan - Main Facility $ 28,375.00



$ 1,258,080.00 $ 134,661.60 $ 23,765.00



Description
Contract


Amount



Prior


Billed



Current


Billed








			chrome-extension___mhjfbmdgcfjbbpaeojofohoefgiehjai_edge_pdf_index.pdf


			9870 draft through 06.20.25.pdf


			238268.pdf


			Invoice_119039_Project_23-30164_.pdf
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Water Infrastructure Project Disbursement Request Form
Recipient - Contract ID: North Zumbro SSD_SPAP_01
Project Title: North Zumbro Sanitary District Project


Disbursement request details: Request Number: 16 Amount:


notes:


Prepared by:


Name (print)


Title/phone


Sign/date


MPFA approvals:


date date


The remainder of this form is reserved for MPFA Disbursement Coding.
The Note for this project is: N/A-grant only
Loan Officer - please check this box IFF this is the final request on this project:


see the back page of this form for general instructions.


MPFA Loan Officer MPFA Executive Director


#N/A


I hereby certify that this request for disbursement is, to the best of my knowledge and belief, true and accurate
and made in accordance with the conditions of the project agreement, and that I am authorized to request
disbursements on behalf of the recipient.


09/03/25


Authorized
by:


$230,143.27


Elizabeth R. Howard


Elizabeth R. Howard
City Administrator - 507-356-4591 ext. 9


09/17/2025 18 Sep 2025


Pay $212,378.85. 
Deductions due to ineligible costs. 


n,~ MINNeSOTA 
PUBLIC FACILITIES AUTHORITY 


I V I I 


I 


a--~~ 'A~ ,- ~ -
p 


D~ f31-6~~aa 


I I 


D 







MN Public Facilities Authority
Project Disbursement Request - Summary of Project Costs


Recipient - Contract ID: North Zumbro SSD_SPAP_01
SPAP: MPFA-SPAP-G-061-FY24 10,000,000$       


10,000,000$       


note to recipient:  complete the yellow-highlighted boxes below for each request:


The costs detailed below relate to Project Disbursement Request  #: 15


Amounts
A. Non-Construction: Engineering 229,315.03$          


Legal/Finance
Administration -$  
Other 828.24$                 


Total Non-Construction 230,143.27$          


Clean Water… Drinking Water…
B. Construction: Treatment Facilities Treatment -$  


Collector Systems Transmission & Distribution -$  
Interceptor Source (Wells/surface water intakes) -$  
Lift Station Storage / Water Tower -$  
Equipment Other -$  
Other -$  


Total Construction -$  


C. Total disbursement request (A + B): 230,143.27$          


D. Total of previous requests submitted to PFA  ** (see pg 2 for detail): 3,874,135.34$      


E. Total requested to date (C + D): 4,104,278.61$      


F. Original award total from above: 10,000,000.00$    


G. Remaining un-drawn balance (F – E): 5,895,721.39$      


Notes:


page 2 may be used by the recipient for tracking past disbursement requests on this project


Cost descriptions


SummaryProjectCosts 9/2/2025 page 3 of 4
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rbks 
engineers + planners + land surveyors 


2905 South Broadway 
Rochester, MN 55904-5515 
Phone 507.288.3923 
Federal ID 42-0943938 


Ineligible 
cost


Ineligible 
cost


Ineligible 
cost


Ineligible 
cost
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Underlying Invoice


Ineligible 
cost


WIDSETH SMITH NOLTING & ASSOC., INC. 


216 S MAIN ST 


CROOKSTON, MN 56716 


T. 218-281-6522 


WHKS&Co 


ggustafson@whks.com 


2905 Broadway Avenue S 


Rochester, MN 55904 


North Zumbro Sanitary District 


For Professional Services Rendered Through: July 11, 2025 


Between June 14th, 2025 and July 11th, 2025 


01 - Project Management and General Meetings 


011 - Project Management and Administration 


Labor 


01 - Project Management and General Meetings Total: 


02 - MPCA Coordination/Permitting 


026 - Prepare EAW List Tasks 


Stantec Consulting Services Inc 


02 - MPCA Coordination/Permitting Total: 


08 - WWTF Building Architecture, MEP, Structural 


081 - Building Architectural 


Labor 


082 - Mechanical, Electrical, Plumbing 


Labor 


083 - Building Structural Design - Non Process Related 


Labor 


08 - WWTF Building Architecture, MEP, Structural Total: 


Interest wi ll be charged at 12% per annum unless paid within 30 days. AA/EEO 


WiDSETH 


INVOICE 


Invoice Number: 239605 


Date: July 31 , 2025 


Project Number: 2023-11919 


$4,200.00 


$4,200.00 


$812.00 


$812.00 


$5,844.50 


$5,844.50 


$1,407.50 


$1,407.50 


$3,095.00 


$3,095.00 


$4,200.00 


$812.00 


$10,347.00 


Page: 1 of 2 







Project 2023-11919 North Zumbro Sanitary District 


09 - Lift Station Design 


091 - Pine Island Lift Station Design 


Labor 


09 - Lift Station Design Total: 


10 - Forcemain and Local Collection System Design 


101 - Pine Island 


Labor 


10 - Forcemain and Local Collection System Design Total: 


Historical Billings to Date 


Labor 


Outside Consultants 


Reimbursable 


Interest will be charged at 12% per annum unless paid within 30 days. AA/EEO 


Invoice 239605 


$1,232.00 


$1,232.00 


$1,232.00 


$11,145.50 


$11,145.50 


$11,145.50 


Previously Billed Current Billing Billed To Date 


$526,930.50 $26,924.50 $553,855.00 


$136,256.65 $812.00 $137,068.65 


$4,153.00 $0.00 $4,153.00 


$667,340.15 $27,736.50 $695,076.65 


Invoice Total $27.736.50 


Page: 2 of 2 
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Invoice Number 2416740
Invoice Date June 27, 2025
Purchase Order 227707080
Customer Number 223001
Project Number 227707080


       


 
Bill To
Widseth Smith Nolting (WSN)
Accounts Payable 
610 Filmore Street 
Alexandria  MN 56308
United States 


EFT/ACH Remit To (Preferred)
Stantec Consulting Services Inc. (SCSI)
Bank of America 
ABA No. : 111000012
Account No: 3752096026
Email Remittance: eft@stantec.com 
 


Alternative Remit To
Stantec Consulting Services 
Inc. (SCSI)
13980 Collections Center Drive 
Chicago  IL 60693 
United States  


Project Widseth Smith Nolting: Air Quality EAW Assistance for North Zumbro Sanitary District WWTP
Project Manager Taylor, Luke For Period Ending June 23, 2025
Current Invoice Total (USD) 812.00


Top Task 500 Complete Air Dispersion Modeling
Professional Services


Category/Employee
Current 


Hours Rate
Current 
Amount


Cronister, Samantha Helal (Sam) 1.50 176.00  264.00
Taylor, Lucas N (Luke) 2.00 274.00  548.00


Subtotal Professional Services 3.50 812.00


 
 


Top Task Subtotal Complete Air Dispersion Modeling 812.00


Total Fees & Disbursements 812.00
INVOICE TOTAL (USD) 812.00


 


Net Due in 30 Days or in accordance with terms of the contract
 Stantec will not change our banking information. If you receive a request noting our banking information has changed, 


please contact your Stantec Project Manager 


Underlying Invoice


() Stantec 







I & S Group, Inc.


115 E. Hickory St.


Suite 300


Mankato, MN 56001


507-387-6651


www.ISGInc.com


Page 1 of 2


WHKS Invoice number 121521 Invoice date 7/31/2025


Project 23-30164 North Zumbro 
Sanitary Sewer District WWTF - 
Goodhue, MN


7.1 Process Design $ 4,560.00 $ 250.00


Phase 7: Preliminary & Final Plant Design WHKS lead


6.4 Goodhue Demolition & Abandon Existing Sites $ 27,850.00 $ 555.00


Phase 6: Demolition & Abandon Existing Sites


5.2.D Goodhue Lift Stations & Forcemains Land Acquisition & 
Easement Assistance $ 14,800.00


5.2 Lift Stations & Forcemains Land Acquistion & Easement 
Assistance


$ 76,325.00 $ 76,325.00


Phase 2:  MPCA Coordination/Permitting


2.2.d Goodhue


3.2


Phase 5: Land Acquisition Assistance


1.8 Sanitary District Formation $ 10,390.00


1.7 Public Outreach $ 6,120.00


1.6 Agency Stakeholder Meetings $ 3,950.00


1.5 City Council Meetings $ 7,700.00


1.4 Technical Committee Meetings $ 27,000.00 $ 7,169.50


1.3 Executive Committee Meetings $ 7,400.00 $ 2,932.50 $ 200.00


1.2 Project Kickoff Meeting $ 7,380.00 $ 7,380.00


1.1 Project Management & Administration $ 58,000.00 $ 12,585.00 $ 400.00


Phase 1:  Project Management & General Meetings


Description
Contract


Amount


Prior


Billed


Current


Billed


WHKS


1412 6th St SW


PO Box 1467


Mason City, IA 50402-1467


Invoice Number 121521


Date 07/31/2025


Progress billing for professional services provided through date of invoice


Invoice Dates: July 1, 2025 - July 31, 2025


Underlying Invoice


Ineligible 
cost


Ineligible 
cost



Drew Brooksbank

Highlight







I & S Group, Inc.


115 E. Hickory St.


Suite 300


Mankato, MN 56001


507-387-6651


www.ISGInc.com


Page 2 of 2


WHKS Invoice number 121521 Invoice date 7/31/2025


Invoice Amount $51,775.00


Payment Terms: Net 30 days from invoice date. Past due balances are subject to late fees in the amount of 1.5% per month. 


If you have a question regarding your invoice or are interested in receiving invoices electronically, please e-mail AR@ISGInc.com


Automated Clearing House (ACH) Instructions


Account Name: I&S Group, Inc.


ABA/Routing Number: 073000642


Account Number: 2348642289 


Send Remittance to: AR@ISGinc.com


120268 6/30/2025 $0.00 $48,941.30 $0.00 $0.00 $48,941.30


119039 5/31/2025 $0.00 $0.00 $23,765.00 $0.00 $23,765.00


121521 7/31/2025 $51,775.00 $51,775.00


Total Outstanding $51,775.00 $48,941.30 $23,765.00 $0.00 $124,481.30


Aging Summary


Invoice Number Invoice Date 0 - 30 31 - 60 61-90 Over 90 Balance


Reimbursables


10.4 Forcemain and Local Collection System Design $ 386,450.00 $ 48,098.40 $ 22,440.00


Phase 10: Forcemain & Local Collection System Design


9.1 Pine Island Lift Station Design $ 22,625.00


9.2 Zumbrota Siphon Preliminary Design $ 24,525.00


9.3 Wanamingo $ 22,625.00


9.4 Goodhue $ 108,865.00 $ 22,630.00 $ 9,380.00


Phase 9: Lift Station Design


7.4 Process Electrical & Control Instrumentation $ 408,400.00 $ 29,412.50 $ 18,800.00


7.6 Site Landscaping Plan - Main Facility $ 28,375.00


$ 1,258,080.00 $ 207,367.90 $ 51,775.00


Description
Contract


Amount


Prior


Billed


Current


Billed







This message may be from an external email source.
Do not select links or open attachments unless verified. Report all suspicious emails to Minnesota IT Services Security
Operations Center.


From: Elizabeth Howard
To: Brooksbank, Drew (PFA)
Cc: Rachael Fjoser
Subject: September Disbursement Request - NZSSD
Date: Tuesday, September 16, 2025 7:48:45 AM
Attachments: image001.png


III C Project 9870.00 Invoice 55314.pdf
North Zumbro SSD_SPAP_01-11_Disbursement Request.pdf


Drew –
 
Please find our September disbursement request attached.
 
Also, we have still not received the full request we asked for in July. We requested
$162,117.49 and received $147,140.89, a shortfall of $14,976.60. It was deemed this
was an error and I was told it would be added to last month’s disbursement. Last month
in August we requested $265,266.74 and received $280,207.84, and surplus of
$14,941.10. We unfortunately are still missing $35.50 from the original July request.
 
Please let me know if you would like me to clarify any information at all. I can only
imagine how difficult it is to keep all of the various projects straight.
 
Thank you,
 
Elizabeth
 


 


Elizabeth R. Howard 
City Administrator – City of Pine Island
 
Office: 507.356.4591 Ext. 9
Cell: 507.517.0489 
www.pineislandmn.gov 
elizabeth.howard@ci.pineisland.mn.us 


 
 



mailto:Elizabeth.howard@ci.pineisland.mn.us

mailto:Drew.Brooksbank@state.mn.us

mailto:rachael.fjoser@ci.pineisland.mn.us

https://gcc02.safelinks.protection.outlook.com/?url=http%3A%2F%2Fwww.pineisland.gov%2F&data=05%7C02%7Cdrew.brooksbank%40state.mn.us%7Cd90cdec8b0ec430a8df808ddf51f4b2e%7Ceb14b04624c445198f26b89c2159828c%7C0%7C0%7C638936237250247269%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=5kYD%2BGajHtPhWJwUj18vRfsCssJXgcYecgY4PjrzuR4%3D&reserved=0

mailto:elizabeth.howard@ci.pineisland.mn.us
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                    INVOICE Page 1 of 1



Invoice Number 2416740
Invoice Date June 27, 2025
Purchase Order 227707080
Customer Number 223001
Project Number 227707080



       



 
Bill To
Widseth Smith Nolting (WSN)
Accounts Payable 
610 Filmore Street 
Alexandria  MN 56308
United States 



EFT/ACH Remit To (Preferred)
Stantec Consulting Services Inc. (SCSI)
Bank of America 
ABA No. : 111000012
Account No: 3752096026
Email Remittance: eft@stantec.com 
 



Alternative Remit To
Stantec Consulting Services 
Inc. (SCSI)
13980 Collections Center Drive 
Chicago  IL 60693 
United States  



Project Widseth Smith Nolting: Air Quality EAW Assistance for North Zumbro Sanitary District WWTP
Project Manager Taylor, Luke For Period Ending June 23, 2025
Current Invoice Total (USD) 812.00



Top Task 500 Complete Air Dispersion Modeling
Professional Services



Category/Employee
Current 



Hours Rate
Current 
Amount



Cronister, Samantha Helal (Sam) 1.50 176.00  264.00
Taylor, Lucas N (Luke) 2.00 274.00  548.00



Subtotal Professional Services 3.50 812.00



 
 



Top Task Subtotal Complete Air Dispersion Modeling 812.00



Total Fees & Disbursements 812.00
INVOICE TOTAL (USD) 812.00



 



Net Due in 30 Days or in accordance with terms of the contract
 Stantec will not change our banking information. If you receive a request noting our banking information has changed, 



please contact your Stantec Project Manager 











I & S Group, Inc.



115 E. Hickory St.


Suite 300


Mankato, MN 56001


507-387-6651



www.ISGInc.com
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WHKS Invoice number 121521 Invoice date 7/31/2025



Project 23-30164 North Zumbro 
Sanitary Sewer District WWTF - 
Goodhue, MN



7.1 Process Design $ 4,560.00 $ 250.00



Phase 7: Preliminary & Final Plant Design WHKS lead



6.4 Goodhue Demolition & Abandon Existing Sites $ 27,850.00 $ 555.00



Phase 6: Demolition & Abandon Existing Sites



5.2.D Goodhue Lift Stations & Forcemains Land Acquisition & 
Easement Assistance $ 14,800.00



5.2 Lift Stations & Forcemains Land Acquistion & Easement 
Assistance



Phase 5: Land Acquisition Assistance



3.2 PPL, IUP + PSIG Application $ 4,740.00 $ 585.00



Phase 3: Funding Assistance



2.2.d Goodhue $ 76,325.00 $ 76,325.00



Phase 2:  MPCA Coordination/Permitting



1.8 Sanitary District Formation $ 10,390.00



1.7 Public Outreach $ 6,120.00



1.6 Agency Stakeholder Meetings $ 3,950.00



1.5 City Council Meetings $ 7,700.00



1.4 Technical Committee Meetings $ 27,000.00 $ 7,169.50



1.3 Executive Committee Meetings $ 7,400.00 $ 2,932.50 $ 200.00



1.2 Project Kickoff Meeting $ 7,380.00 $ 7,380.00



1.1 Project Management & Administration $ 58,000.00 $ 12,585.00 $ 400.00



Phase 1:  Project Management & General Meetings



Description
Contract


Amount



Prior


Billed



Current


Billed



WHKS


1412 6th St SW


PO Box 1467


Mason City, IA 50402-1467



Invoice Number 121521



Date 07/31/2025



Progress billing for professional services provided through date of invoice



Invoice Dates: July 1, 2025 - July 31, 2025











I & S Group, Inc.



115 E. Hickory St.


Suite 300


Mankato, MN 56001


507-387-6651



www.ISGInc.com



Page 2 of 2



WHKS Invoice number 121521 Invoice date 7/31/2025



Invoice Amount $51,775.00



Payment Terms: Net 30 days from invoice date. Past due balances are subject to late fees in the amount of 1.5% per month. 


If you have a question regarding your invoice or are interested in receiving invoices electronically, please e-mail AR@ISGInc.com



Automated Clearing House (ACH) Instructions



Account Name: I&S Group, Inc.


ABA/Routing Number: 073000642


Account Number: 2348642289 


Send Remittance to: AR@ISGinc.com



120268 6/30/2025 $0.00 $48,941.30 $0.00 $0.00 $48,941.30



119039 5/31/2025 $0.00 $0.00 $23,765.00 $0.00 $23,765.00



121521 7/31/2025 $51,775.00 $51,775.00



Total Outstanding $51,775.00 $48,941.30 $23,765.00 $0.00 $124,481.30



Aging Summary



Invoice Number Invoice Date 0 - 30 31 - 60 61-90 Over 90 Balance



Reimbursables



10.4 Forcemain and Local Collection System Design $ 386,450.00 $ 48,098.40 $ 22,440.00



Phase 10: Forcemain & Local Collection System Design



9.1 Pine Island Lift Station Design $ 22,625.00



9.2 Zumbrota Siphon Preliminary Design $ 24,525.00



9.3 Wanamingo $ 22,625.00



9.4 Goodhue $ 108,865.00 $ 22,630.00 $ 9,380.00



Phase 9: Lift Station Design



7.4 Process Electrical & Control Instrumentation $ 408,400.00 $ 29,412.50 $ 18,800.00



7.6 Site Landscaping Plan - Main Facility $ 28,375.00



$ 1,258,080.00 $ 207,367.90 $ 51,775.00



Description
Contract


Amount



Prior


Billed



Current


Billed
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Water Infrastructure Project Disbursement Request Form
Recipient - Contract ID: North Zumbro SSD_SPAP_01
Project Title: North Zumbro Sanitary District Project



Disbursement request details: Request Number: 16 Amount:



notes:



Prepared by:



Name (print)



Title/phone



Sign/date



MPFA approvals:



date date



The remainder of this form is reserved for MPFA Disbursement Coding.
The Note for this project is: N/A-grant only
Loan Officer - please check this box IFF this is the final request on this project:



see the back page of this form for general instructions.



MPFA Loan Officer MPFA Executive Director



#N/A



I hereby certify that this request for disbursement is, to the best of my knowledge and belief, true and accurate
and made in accordance with the conditions of the project agreement, and that I am authorized to request
disbursements on behalf of the recipient.



09/03/25



Authorized
by:



$230,143.27



Elizabeth R. Howard



Elizabeth R. Howard
City Administrator - 507-356-4591 ext. 9











MN Public Facilities Authority - Water Infrastructure Project Disbursement Request Form
Instructions



<-- this is the hyperlink;  below is the full web url:



mail:  Minnesota Public Facilities Authority
#N/A
332 Minnesota Street, W820
1st National Bank Building
Saint Paul, MN  55101-1378



OR   e-mail:  #N/A



OR   fax:  651-296-8833



Submit completed and signed the Project Disbursement Request Form and all supporting invoices and other
documentation, by ONLY ONE of the following methods:



29 CFR 5.5(a)(1)



http://ecfr.gpoaccess.gov/cgi/t/text/text-
idx?c=ecfr&rgn=div5&view=text&node=29:1.1.1.1.6&idno=29#29:1.1.1.1.6.1.27.4



Disbursement requests must be received by PFA no later than the 15th of each month in order to be paid during
that month. Generally, disbursements will be processed on the Wed following the 4th Tue. Recipients are
advised to include a provision in their contracts specifying contractor deadlines for invoice submittal, so that local
approval can be coordinated with the PFA disbursement schedule.



To request funds, an authorized official of the recipient entity must sign a completed Project Disbursement
Request Form, to be submitted by mail, e-mail or fax (ONLY ONE) to your MPFA loan officer. Copies of invoices
and supporting documents must be submitted with the request. Retain a copy of the request and all
documentation for your files.



The request form contains a certification. Each certification relates to the request and related back-up for
expenditures, as to accuracy and compliance with agreement conditions.



In addition, if the PFA project funding includes or may include federal monies, the certification also includes
language regarding labor standards compliance. U. S. Department of Labor Davis Bacon regulations at 29CFR
5.5(a)(1) require that covered employees are properly paid the full amount of required wages and fringes, that
workers are compensated for the type of work being performed according to the classification, and additional
classifications, if needed, were sought and employees paid the approved rate. For full text of 29 CFR 5.5(a)(1) see
hyperlink below:



If the Recipient has hired a consulting engineer or other consultant for labor standards compliance, obtain a
signed and dated certification from that entity that states "To the best of our knowledge, the certified payroll
records received in connection with invoice number (identify number) from (identify contractor(s)) are in
compliance with the U.S. Department of Labor prevailing wage requirements of 29 CFR 5.5(a)(1)." Keep the
signed certifications on file with the disbursement request.



The Summary of Project Costs form may be useful to track project costs through the disbursement phase. Please
submit this form with the Disbursement Request Form and supporting documents.
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MN Public Facilities Authority
Project Disbursement Request - Summary of Project Costs



Recipient - Contract ID: North Zumbro SSD_SPAP_01
SPAP: MPFA-SPAP-G-061-FY24 10,000,000$        



10,000,000$       



note to recipient:  complete the yellow-highlighted boxes below for each request:



The costs detailed below relate to Project Disbursement Request  #: 15



Amounts
A. Non-Construction: Engineering 229,315.03$          



Legal/Finance
Administration -$                        
Other 828.24$                  



Total Non-Construction 230,143.27$          



Clean Water… Drinking Water…
B. Construction: Treatment Facilities Treatment -$                        



Collector Systems Transmission & Distribution -$                        
Interceptor Source (Wells/surface water intakes) -$                        
Lift Station Storage / Water Tower -$                        
Equipment Other -$                        
Other -$                         



Total Construction -$                         
C. Total disbursement request (A + B): 230,143.27$          



D. Total of previous requests submitted to PFA  ** (see pg 2 for detail): 3,874,135.34$       
E. Total requested to date (C + D): 4,104,278.61$      



F. Original award total from above: 10,000,000.00$     
G. Remaining un-drawn balance (F – E): 5,895,721.39$       
Notes:



page 2 may be used by the recipient for tracking past disbursement requests on this project



Cost descriptions
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** History of payment requests submitted to PFA:
$ amount $ amount



Req # Dated Requested Paid by PFA



1 05/16/24 894,082.89$          894,082.89$          
2 06/11/24 97,365.45$            97,365.45$            
3 08/14/24 145,397.77$          145,397.77$          
4 09/16/24 60,053.89$            60,053.89$            
5 10/15/24 1,029,827.54$      1,029,827.54$      
6 11/14/24 124,868.17$          124,868.17$          
7 12/12/24 117,642.42$          117,642.42$          
8 01/16/25 110,208.82$          110,208.82$          
9 02/05/25 152,346.73$          152,346.73$          
10 03/07/25 201,612.18$          201,612.18$          
11 04/01/25 127,879.70$          127,879.70$          
12 05/06/25 202,153.06$          202,153.06$          
13 06/04/25 183,347.99$          183,347.99$          
14 07/02/25 162,117.49$          147,140.89$          
15 08/05/25 265,266.74$          280,207.84$          
16 09/03/25 230,143.27$          
17
18
19
20
21
22
23
24
25
26
27
28
29
30
31
32
33
34
35
36    



total requested  /  paid prior to this request: 4,104,314.11$      3,874,135.34$        



Notes
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RE: September Disbursement Request - NZSSD

		From

		Brooksbank, Drew (PFA)

		To

		Elizabeth Howard

		Cc

		Rachael Fjoser

		Recipients

		Elizabeth.howard@ci.pineisland.mn.us; rachael.fjoser@ci.pineisland.mn.us



Elizabeth,



 



Th SPAP grant funds NZSSD received can only be used for Capital Costs.  When a disbursement request includes non-capital costs, those costs are deducted from the payment to NZSSD as they are not eligible costs. Many of the deducted costs are from meetings. 



 



For example, project management, project kickoff,  and executive committee meetings would by default be considered operational, not capital costs. And technical meetings? I’d need convincing / more info to consider reimbursing these costs.. Also, how many hours of city council meetings is justifiable? $7,700 worth?  



 



When considering whether a cost would be eligible for reimbursement, ask yourself  “Would you issue bonds for this cost?” For example, a city would not sell bonds to cover the cost of meetings. In general, capital costs are “hard costs” for things lasting for more than ten years. 



 



See the attached Capital Grants Manual for more information. The notated disbursement request is also included and shows which costs were deducted from the last request. Note that vehicle rental, milage, lodging, and meals are also not eligible for reimbursement. 



 



Regards, 



 



 



Drew Brooksbank |Senior Loan Officer
Minnesota Public Facilities Authority
1st National Bank Building 
332 Minnesota St., Suite W820 



St. Paul MN 55101
Voice Mail: 651-259-7131



Drew.Brooksbank@state.mn.us








 



From: Elizabeth Howard <Elizabeth.howard@ci.pineisland.mn.us> 
Sent: Tuesday, September 23, 2025 8:09 AM
To: Brooksbank, Drew (PFA) <Drew.Brooksbank@state.mn.us>
Cc: Rachael Fjoser <rachael.fjoser@ci.pineisland.mn.us>
Subject: RE: September Disbursement Request - NZSSD



 



	This message may be from an external email source.



Do not select links or open attachments unless verified. Report all suspicious emails to Minnesota IT Services Security Operations Center.



 



  _____  


Hello Drew,



 



I see once again our disbursement request was shorted by $17,764.42 with no indication what was removed from the request. Can you please provide me with a list of costs which was not covered by the request? 



 



Also, I am still waiting for a response to the missing $35.50 from July’s request or an explanation on what was not covered. 



 



This is really making our accounting messy since I have had almost no communication regarding what portion of the draw is covered and what is not. I reviewed the grant agreement and it does not mention anything regarding denial of draw requsitions so I am hoping you can assist me or point me to the correct person I can speak with. 



 



Thank you,



 



Elizabeth



 



 



Elizabeth R. Howard 



City Administrator – City of Pine Island



 



Office: 507.356.4591 Ext. 9



Cell: 507.517.0489 



www.pineislandmn.gov 



elizabeth.howard@ci.pineisland.mn.us 



 



 



From: Elizabeth Howard 
Sent: Tuesday, September 16, 2025 7:48 AM
To: Brooksbank, Drew (PFA) <drew.brooksbank@state.mn.us>
Cc: Rachael Fjoser <rachael.fjoser@ci.pineisland.mn.us>
Subject: September Disbursement Request - NZSSD



 



Drew –



 



Please find our September disbursement request attached. 



 



Also, we have still not received the full request we asked for in July. We requested $162,117.49 and received $147,140.89, a shortfall of $14,976.60. It was deemed this was an error and I was told it would be added to last month’s disbursement. Last month in August we requested $265,266.74 and received $280,207.84, and surplus of $14,941.10. We unfortunately are still missing $35.50 from the original July request. 



 



Please let me know if you would like me to clarify any information at all. I can only imagine how difficult it is to keep all of the various projects straight.



 



Thank you,



 



Elizabeth



 



 



Elizabeth R. Howard 



City Administrator – City of Pine Island



 



Office: 507.356.4591 Ext. 9



Cell: 507.517.0489 



www.pineislandmn.gov 



elizabeth.howard@ci.pineisland.mn.us 



 



 





image002.jpg

M) MINNesOTA

PUBLIC EACILITIES AUTHORITY






image003.png

MINNESOTA






CapitalGrantsManual2017.pdf




STATE OF MINNESOTA 
CAPITAL GRANTS MANUAL 
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The State of Minnesota Capital Grants Manual was prepared by Minnesota Management and Budget 
(MMB) in cooperation with the Department of Administration, Department of Employment and 
Economic Development and Department of Education. 



This manual is intended as a general guide for local grantees who wish to receive state capital grant 
funds from state agencies and how local units of government may submit capital budget requests 
directly to the state.  Local government units who are granted an appropriation will receive their 
appropriation through a state agency.  Individual state agencies may impose additional requirements 
with respect to their capital grant programs or projects or for projects of local government units 
administered by those agencies. 



This manual highlights the steps grantees and local government units need to follow in order to receive 
state capital grants.  It offers some guidance for submitting a capital budget request, but is primarily 
intended to describe the steps required after a capital budget request has been submitted and after the 
Legislature has approved an appropriation for a project or grant program and the Governor has signed 
the legislation into law. 



Further information regarding how local units of government may submit capital budget requests may be 
obtained from the granting agency or MMB.  A link to this information on MMB’s website is provided 
on page 24. 



This manual and other state capital budget documents referred to in the manual are available at the links 
shown on page 24. 



  











 



 
 



TABLE OF CONTENTS 



Purpose of this Capital Grants Manual ........................................................................................... 1 



Roles and Responsibilities in the Project Review Process ............................................................. 2 



Capital Project Checklist................................................................................................................. 4 



Qualified Capital Expenditures ....................................................................................................... 9 



Total Project Funding ................................................................................................................... 12 



Predesign and Design Review ...................................................................................................... 15 



Management and Budget Approval of Use Agreements .............................................................. 17 



Operating Budget Review ............................................................................................................. 19 



Preparation of Grant Agreements ................................................................................................. 20 



Cancellation Report to the Legislature ......................................................................................... 22 



Statutes Applicable to Capital Projects ......................................................................................... 23 



Additional Information ................................................................................................................. 24 











Purpose of this Capital Grants Manual 



Capital Grants Manual, November 2020 1 



PURPOSE OF THIS CAPITAL GRANTS MANUAL 



The State of Minnesota Capital Grants Manual is intended to provide local government officials and 
grantees with information regarding what they need to do prior to receiving state capital grant funds.  
This primarily involves projects that are one-time special appropriations or are otherwise not part of 
ongoing state grant programs.  These include capital grants funded from state bond funds and the state 
general fund. 



The Minnesota Legislature frequently appropriates state funding to local governments for a variety of 
capital projects.  Funding may be approved through the state bonding bill or other state appropriation 
bills.  Funding may come from bond proceeds or from the general fund. Agencies, local governments 
and other grantees need to be aware of the source of funding because requirements and limitations on 
spending can vary. 



State agencies often receive calls from local government officials who have received legislative 
approval for their capital project who ask, “When do I get the state’s check?”   Unfortunately, it’s not 
that easy. 



Capital projects financed wholly or in part by general obligation bonds (“bond financed property”) are 
subject to requirements of the Minnesota Constitution, state statutes, the specific language of the 
appropriation bill, federal tax regulations, and state accounting policies.  Depending on the size and type 
of project, certain steps must be followed before state funds can be released. 



This may include predesign and design reviews.  All additional project funding must be documented.  
State agencies must draft grant agreements for review by local grantees.  Use agreements are required 
for capital projects that will be used or operated by non-profit organizations or other entities which are 
not governmental entities.  All of these topics are covered by separate sections of this manual. 



Each section of this manual provides general information that local officials and agency staff will need 
to understand the grant making process.  Read each section carefully.  Call the grant administrator at the 
granting agency if you have questions.  The state agency making the grant will discuss any requirements 
that differ from those contained in this manual. 



All of the documents referenced in this manual can be found at the web sites listed at the end of the 
manual. 
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ROLES AND RESPONSIBILITIES IN THE 
PROJECT REVIEW PROCESS 



Grantees should be aware of the roles and responsibilities of various parties in the project review 
process.  Each has requirements that must be followed in order to receive state grant funds. 



Role of the Governor 



 Prepare a 6-year Strategic Capital Budget Plan  



Role of the State Legislature 



 Enact legislation that authorizes funding for the capital project 
 Review project design documents prior to bidding 



Role of the Department of Administration 



 Review project predesign documents prior to the design phase 



Role of Management and Budget (MMB) 



 Coordinate the governor’s capital budget process 
 Review information submitted for capital projects 
 Approve use agreements  
 Confirm total project funding and satisfaction of match requirements  
 Prepare the cancellation report for capital appropriations more than four years old which have 



not been spent or otherwise encumbered 
 Place appropriations for capital projects in the state accounting system (this allows granting 



agencies to disburse state funds) 
 Approve sales of land or facilities that received general obligation bond proceeds (“bond-



financed property”) 



Role of the State Agency Making the Grant  



 Prepare grant agreements for review and approval of the local grantee 
 Forward design documents to the legislature for review 
 Review project operating budget 
 Answer questions regarding the grant-making process 
 Sign the completed grant agreement 
 Review invoices and approve payments to the grantee 
 Enforce provisions of executed grant agreements  
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Role of the Local Grantee (the Local Government Unit) 



 Read the requirements contained in state statutes, this manual, and state grant agreements 
 Consult with your local legal and financial advisors 
 Provide all information requested by state agencies, including a complete sources and uses of 



funds¹ 
 Review the capital project checklist starting on the next page to make sure the project is eligible 



for a capital grant (all questions must be answered “Yes” to receive state funds) 
 Review and sign the grant agreement 
 Review and sign the use agreement, if applicable 
 Provide payment requests to the state granting agency with appropriate documentation 
 Complete the project 
 Operate the project 
 Record a real property declaration acknowledging the restrictions on bond-financed property 
 Certify annually to the granting agency and MMB the continuing operation of the project for the 



intended purpose 



¹ A sources and uses of funds form is attached as an appendix to the Grant Agreement forms listed on 
page 24. 
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CAPITAL PROJECT CHECKLIST 



This checklist highlights the requirements that grantees must satisfy to receive most state grants.  
All of the following questions must be answered “Yes” to comply with requirements of the 
Minnesota Constitution, state statutes, state accounting policies and federal tax regulations.  Any 
“No” answer is problematic and will likely result in the grant not being processed.  This checklist 
does not need to be submitted to the state; rather, it is for grantees’ use to determine whether 
their projects are eligible for state bonding proceeds. 



**Grantees should NOT incur project costs or expect state reimbursement until the following 
requirements have been satisfied. 



The following steps are not necessarily sequential.  Grantees may wish to complete some or all 
of the steps simultaneously.  The granting agency will advise the grantee accordingly.  The 
grantee should verify that the answers to Questions 1 through 3 are “yes” before requesting a 
state grant. 



1. Public Purpose (see pages 9-10 of this manual) 



Yes No  



  Are the programs and services to be provided by the project consistent with 
the public purpose expressed in the state appropriation or statutes? 



2. Public Ownership  (see pages 9-11) 



Yes No  



  If the project is financed by state general obligation bonds or if the project is 
financed with general fund cash that is appropriated to a specific public 
entity, will the public entity that will receive the grant possess a qualifying 
ownership interest in the capital project?  A “qualifying ownership interest” 
means fee ownership or a long-term noncancellable lease or easement 
covering at least 125% of the useful life of the project. 



3. Qualified Capital Expenditures  (see pages 9-11) 



Yes No  



  Will expenditures for the portion of the project paid by state funds constitute 
qualified capital costs (this only applies to general obligation bond 
appropriations)? 
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4. Total Project Funding  (see pages 12-14) 



(For projects that will be financed from multiple funding sources, with total project costs in 
excess of the state appropriation.  For projects funded entirely from the state appropriation, 
proceed to the next question.)   



Yes No  



  Are all non-state funding sources committed or legally binding? 



  Has documentation of all funding sources been received and approved by 
both the granting agency and MMB? 



5. Predesign Review by the Department of Administration  (see pages 15-16) 



The grantee should read the predesign requirements of Minn. Stat. § 16B.335 to verify 
whether the requirements contained in that section apply to its project.  Predesign review 
must occur before design can begin.  A predesign manual is available from the Department of 
Administration (see page 24 for a link to the manual). 



Yes No  



  If Minn. Stat. § 16B.335, subd. 3 does not exempt the project from predesign 
review, has the Department of Administration received and approved the 
project predesign? 



6. Legislative Design Review  (see pages 15-16) 



The grantee should read the design review requirements of Minn. Stat. § 16B.335 to verify 
whether the requirements apply to its project.  Design review must occur before bid 
documents can be prepared. 



Yes No  



  If Minn. Stat. § 16B.335, subd. 1(b) does not exempt the project from design 
review, have the chairs of the House Ways and Means Committee and Senate 
Finance Committee received and approved the project design and have the 
chairs and ranking minority members of the House Capital Investment 
Committee and the Senate Capital Investment Committee been notified? 



  If Minn. Stat. § 16B.335, subd. 1 does not exempt the project from design 
review and if the project has changed significantly in scope since the project 
appropriation was made or since the predesign was completed, have the chairs 
and ranking minority members of the House Ways and Means and Capital 
Investment Committees and Senate Finance and Capital Investment 
Committees been notified and advised of the changes? 
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Questions 7 and 8 apply to projects financed by state general obligation bonds only.  For general 
fund cash projects, proceed to Question 9.  



7. Approval of Use Agreements  (see pages 17-18) 



The grantee should read the requirements of Minn. Stat. § 16A.695 and the Fourth Order 
Amending Order of Commissioner of Finance Relating to Use and Sale of State Bond 
Financed Property dated July 30, 2012 (the “Commissioner’s Order”), to verify whether the 
requirements apply to its project (the statute and order are available at the MMB website link 
on page 24). 



Yes No  



  If the publicly-owned project will be used or operated in whole or in part by a 
non-profit or other private entity, has the grantee completed a G.O. Bonding 
Compliance Checklist for Use Contracts (see link on p. 24)? 



  If the publicly-owned project will be used or operated in whole or in part by a 
non-profit or other private entity, has the use agreement been approved by 
MMB? 



8. Program Operational Funding Review  (see page 19) 



The grantee should read the requirements of Minn. Stat. § 16A.695 to verify whether the 
requirements apply to its project. 



Yes No  



  In all cases, will the public grantee have substantial ongoing oversight of the 
public program contained in the facility or operated on the property? 



  If the project will be operated by the public agency, has the state granting 
agency received and approved a budget document or resolution of the local 
governing board pledging to support and fund the operations of the program? 



  If the project will be used or operated by a private, non-profit entity, has the 
state granting agency received and approved the program operating budget, 
which may include pro-forma financial statements? 
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9. Agreements  (see pages 20-21) 



Yes No  



  Has the state granting agency prepared a grant agreement for review by the 
grantee? 



  Has the grantee signed the grant agreement? 



  Other than ongoing requirements, have all the conditions contained in the 
grant agreement been met and all required information supplied to the 
granting agency? 



  (For projects financed by state general obligation bonds only)   Has a bond-
financed property declaration been filed that prohibits the sale of the project 
property without the consent of the commissioner of MMB? 



10. Project Cancellation  (see page 22) 



Yes No  



  To avoid automatic cancellation of any appropriation, will all grant funds be 
encumbered or spent within the time period specified under Minn. Stat. 
§ 16A.642? 
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This table shows the differences in requirements for projects funded by general obligation bonds 
and by general fund cash. 



LEGAL REQUIREMENTS 
GENERAL OBLIGATION 



BOND PROJECT 
GENERAL FUND 
CASH PROJECT 



Public purpose Required Required 



Public ownership Required Required if specified in law 



Public program oversight Required Required if specified in law 



Predesign review by 
Department of 
Administration 



Required for most projects.  See 
Minn. Stat. § 16B.335 



Required for most projects.  See 
Minn. Stat. § 16B.335 



Design review by legislative 
chairs 



Required for most projects.  See 
Minn. Stat. § 16B.335 



Required for most projects.  See 
Minn. Stat. § 16B.335 



Qualified capital 
expenditures 



Required May be required when specified 
in law 



Matching funds Required when specified in law 
or if total capital costs exceed 
the state appropriation 



Required when specified in law 
or if total capital costs exceed 
the state appropriation 



Use agreement review by 
MMB 



Required if facility will be 
operated by an entity (whether 
public or private) other than the 
public entity receiving the grant  



Not required 



Program operational 
funding review by granting 
agency 



Required Required  



Grant agreement Required Required 



Appropriation cancellation 
after four years 



Required for balances that are 
neither spent nor encumbered 



Required for balances that are 
neither spent nor encumbered 
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QUALIFIED CAPITAL EXPENDITURES 



The Minnesota Legislature appropriates funds for capital projects either through the issuance of 
general obligation bonds or from general fund cash.  All state grants financed from general 
obligation bonds must comply with requirements of the Minnesota Constitution regarding 
definitions of eligible capital projects and the proper use of state bond proceeds.  This includes 
requirements for public ownership and oversight, public purpose, and capital-eligible 
expenditures.  General fund cash projects generally have greater flexibility in how state funding 
may be used. 



The two financing mechanisms have varying restrictions in the use of the funds.  This chapter 
describes each type of financing and what it means for affected projects. 



First, the grantee should read the legislation that provides funding for the project to 
determine whether it is bond financed or from general fund cash.  Most projects are bond 
financed.  General fund projects are specifically identified as such in the language of the state 
appropriation.  If you are in doubt, call the state granting agency named in the appropriation bill. 



State Bond Financed Projects 



The Minnesota Constitution, Minn. Stat. § 16A.695 and the Commissioner’s Order detail the 
restrictions and requirements associated with property financed with state bond proceeds.  State 
bond funds have constitutional restrictions that limit the use of funds to improvements of a 
capital nature, require that the facility or property be owned by a state agency or political 
subdivision of the state, and require that a public program be provided in the facility or operated 
on the property.  Therefore, bond proceeds may only be used to finance publicly owned and 
publicly operated projects (e.g., state buildings, state parks, correctional facilities, public higher 
education buildings, and local performing arts centers and libraries). 



Non-profit and other private organizations are not eligible to receive state general obligation 
bond proceeds.  However, a local government that owns a bond-financed project (or that obtains 
a “qualifying ownership interest” for purposes of receiving a bonding grant, as discussed in the 
next subsection) may allow a non-profit or other private entity manage the facility or property 
and operate its public program with proper oversight by the public owner.  Such non-profit or 
other private organization may use or operate a state bond-financed facility by entering into a use 
agreement with its public owner. 



For example, the legislature may provide that bond proceeds appropriated to an agency are to go 
to a city to build a municipal community center.  Although the community center will be a public 
building owned by the city, the city may not want to manage the day-to-day activities in the 
building and may wish to have another entity do so.  In such case, the city will need to enter into 
a use agreement with that entity to ensure that the public program will be carried out.  See the 
information relating to use agreements starting on page 17 for more information. 
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Please note that a local unit of government that enters into a use agreement with another entity, 
whether private or public, for operation of bond-financed property is ultimately responsible for 
the operation of that property.  Even if the entity operating the property terminates or walks away 
from the use agreement, the public entity remains responsible for operating the bond financed 
property and the public program. 



Projects financed with state bond proceeds must remain in public ownership until the public 
purpose of the facility is discontinued.  Bond-financed property may be sold only if it is 
determined by official action that the property is no longer usable or needed by the public to 
carry out the intent of the project.  If the project is sold, Minn. Stat. § 16A.695 requires the sale 
to be made at fair market value with all or a portion of the net sale proceeds returned to the state.  
This may include a return of all state grant funds and a pro-rata portion of the facility’s 
appreciated value. 



Grant agreements for state bond financed property must include all the provisions required by 
Minn. Stat. § 16A.695, the Commissioner’s Order and federal tax code provisions applicable to 
tax-exempt bonds.  There is little, if any, flexibility in negotiating the terms of a bond-financed 
grant agreement due to the limits of the Minnesota Constitution, associated state statutes and 
federal tax code. 



Required Public Ownership 



The required public ownership can be a fee simple interest or a sufficiently long-term lease or 
easement interest (having a term that is at least 125% of the useful life of the project).  This is 
referred to as a “qualifying ownership interest”.  The long-term lease or easement may be entered 
into specifically for the purpose of making a project eligible to receive a state bonding grant.  A 
draft lease or easement must be submitted to MMB prior to its execution together with a 
completed checklist which MMB has prepared for these documents.  A link to that checklist is 
on page 24. 



If a private organization leases property to a local government so that a project is eligible for 
bond financing, the local government will probably wish to enter into a lease or management 
agreement with the private organization to allow the latter to operate the facility.  That lease or 
management agreement, which are both types of use agreements, must be for a significantly 
shorter term than the lease to the local government and must also be reviewed by MMB; see 
page 17. 



State General Fund Financed Projects 



Unlike state bond financed projects, general fund projects do not have the same constitutional 
restrictions that require public ownership. Therefore, projects financed with state general funds 
may have greater flexibility. 



Public ownership of the project may not be required.  Private and non-profit organizations are 
eligible to receive direct cash appropriations from the general fund or another state fund for 
projects they will own. 
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However, other provisions that apply to bond financed projects may be included in the general 
fund grant agreement as a matter of good public policy or when required by bill language in the 
state appropriation.  For example, if the Legislature appropriates state general funds to a city to 
build a community center, it is evident that the Legislature intends that a community center be 
built and maintained by the city as a community center facility – not built by the city and then 
sold to a private party for a fitness center. 



In some cases, the terms of the grant agreement can be negotiated depending on the nature and 
needs of the project and the language of the appropriation. 



Qualified Capital Expenditures 



General obligation bond proceeds and general fund cash appropriations which have been limited 
to capital expenditures may only be used for qualified capital expenditures.  Eligible costs 
include land acquisition, predesign, design, construction, major remodeling (if it adds to the 
value or life of a building and is not of a recurring nature), and other improvements or 
acquisitions of tangible fixed assets of a capital nature. 



General operating expenses, overhead, master planning, maintenance, operating costs, and 
personal property are not qualified expenses.  Equipment is not eligible unless purchased and 
installed upon initial acquisition and construction of a building, expansion or major remodeling 
and needed for the governmental program to be operated in the project.  Computers, software 
and other information technology expenditures may be eligible in certain circumstances. 
Expenses that are not qualified capital expenses must be paid from funds other than general 
obligation bond proceeds or may be paid from general fund cash if not prohibited by law. 



Agencies may use general obligation bond proceeds to pay for agency staff costs for bonding 
appropriations authorized in the 2010 legislative session and later and for earlier appropriations 
if explicit statutory authority was given to use general obligation bond proceeds to fund staff 
costs. 



Agencies must notify MMB of their intention to capitalize the costs of staff prior to expending 
any bond appropriations for this purpose.  Staff time expended on capital projects must be 
tracked on a daily basis by project and by each individual recording time on the project.  
Agencies are required to submit a quarterly memorandum to their Executive Budget Officer, for 
approval by MMB, which outlines their proposed process for tracking and reporting all agency 
staff time funded with G.O. bond proceeds.   MMB’s policy on the use of general obligation 
bond proceeds to pay staff costs can be viewed at the link given on page 24. 



Questions regarding the requirements of this chapter should be addressed first to the granting 
agency or to the agency’s executive budget officer at MMB.  Further questions may be addressed 
to Roger Behrens of MMB at (651) 201-8131, roger.behrens@state.mn.us. 





mailto:roger.behrens@state.mn.us
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TOTAL PROJECT FUNDING 



This chapter applies to projects with total capital costs that exceed the state capital appropriation 
and require additional funding.  The grantee must document that all project funding has been 
received or a legally binding commitment is in place.  This information must be submitted to and 
approved by the state granting agency and MMB before the grant agreement can be executed and 
before the appropriation can be activated in the state accounting system. 



Grantees will typically be asked to document the total project cost (total capital costs) and 
identify the source and status of all funding. 



Bonding bills, appropriation bills, and other session laws commonly require non-state matching 
funds as a condition of receiving a capital appropriation.  This is the “matching requirement”.  
Minn. Stat. § 16A.86 requires that at least half of the funding of most local government unit 
projects (not including school district projects) come from non-state sources.  Non-state funding 
may include federal, local and private funds.  Bill language for these appropriations typically 
specify that the recipient may not receive a capital appropriation until the recipient has a 
commitment for or receives matching funds to complete project financing. 



In many cases, additional financing is needed to complete a project above and beyond the 
amount of the state appropriation plus matching requirements named in the appropriation bill.  In 
these cases, the grantee must demonstrate that all financing is in place to complete the project.  
This is the “full funding requirement” and is addressed in Minn. Stat. §§ 16A.502 and 16A.695, 
subd. 6. 



It is important to note that the full funding requirement applies to a “project” as defined in the 
appropriation bill.   As an example, an agency may request funds for predesign in one biennium 
and for construction in a later biennium.  In that case, the “project” submitted in the first 
biennium is just the predesign, and the full funding requirement applies only to the predesign 
costs. 



For projects that will be owned, developed or managed by a political subdivision, non-state 
matching funds do not need to be deposited in the state treasury.  Rather, the political subdivision 
must provide documentation that all non-state funds necessary to complete the project have been 
secured or are legally committed.  The state agency making the grant may sign the grant 
agreement before the matching funds are available, but may not release state funds until all 
matching funds are available. 



Grantees should understand that pledges, promises and I.O.U.’s do not qualify as legally 
binding commitments.  Matching funds must be real and available before costs are incurred. 



Federal Authorizations, Appropriations and Grant Letters 



Federal funds can be documented through line items in approved federal budgets and grant 
award letters from federal agencies.  Federal authorizations by themselves are insufficient; they 
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must be accompanied by corresponding budget appropriations and a grant award letter in order to 
be considered binding federal commitments. 



Local Government Budgets and Resolutions 



Local government funds can take the form of local bonds or can be documented through line 
items in approved local budgets or resolutions of support from local governing bodies.  Although 
a resolution of the local governing board is not a legally binding commitment, the grantee must 
legally obligate such funds as part of the subsequent grant agreement. 



Private Contributions, Loans and Letters of Credit 



Private pledges that have been deposited into a segregated account can be documented through 
financial statements and reports.  However, multi-year pledges that have not been received do 
not qualify as a legally binding commitment unless converted into cash or cash equivalent 
through a loan or irrevocable letter of credit from a third-party financial institution. 



All capital funds must produce new or additional value in project assets.  Loans or letters of 
credit supported by operating revenues rather than new contributions are not considered eligible 
matching funds because they do not improve the project balance sheet.  In such cases, increased 
asset values on the balance sheet are offset by loan payable obligations. 



Documentation for in-kind contributions, when permitted by law, must include the name of the 
contributor, a description and the value of the contribution, and the details of how the value of 
the in-kind contribution or service was determined.  The value of land or buildings donated to a 
project should be included when estimating total project costs and may be considered as part of a 
matching contribution if used exclusively for the purpose of the new capital project.  The value 
of contributed land or buildings should be documented through an appraisal performed by a 
licensed appraiser. 



Documentation of total project funding must be provided to the state granting agency.  Upon 
approval by the granting agency, the information should be forwarded to MMB by the granting 
agency with an appropriation entry form to activate the account in SWIFT.  Agencies should 
prepare all appropriation entry forms. 
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This is an example of a project which demonstrates total project funding and examples of 
documentation required: 



Name of the Project:  Johnstown Community Center 
Total Project Costs (total capital costs):  $3.5 million 



Funding Sources Amount Status 



State Funds $   500,000 Authorized in the 2012 bonding bill (Laws of 
MN 2012, Chapter 492, Article 1, Section 90, 
subd. 5) 



Federal Funds 250,000 Grant award letter dated 6/15/13 from the U.S. 
Dept. of Housing and Urban Development 



Local Funds 1,500,000 Bond referendum approved by voters 8/4/13 



Local Funds 500,000 City Council Budget Resolution #xxx dated 
12/31/13 



Private Funds 600,000 Received and deposited into city account # xxx-
xx 



Private Funds 150,000 Irrevocable letter of credit dated 6/20/13 from 
Wells Fargo Bank 



Total Project Funding $ 3,500,000 End of table 



Copies of all documents demonstrating the funding sources described above must be provided to 
the granting agency, which will forward a copy of the information to MMB. 



Questions regarding the requirements of this chapter can be forwarded to the granting agency or 
Roger Behrens of MMB at (651) 201-8131, roger.behrens@state.mn.us. 





mailto:roger.behrens@state.mn.us
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PREDESIGN AND DESIGN REVIEW 



State statutes require predesign review by the Department of Administration and legislative 
design review for certain types of capital projects.  Please read Minn. Stat. § 16B.335 and the 
following information for guidance as to which projects require predesign and design review.  



Predesign Review by Department of Administration 



Predesign is a written plan for the capital project that is completed prior to designing and 
constructing the project.  It should include information regarding the need for the project 
(purpose), its architectural program (scope), project budget (capital costs), and time constraints 
that effect the project (schedule).  It should also include information on the staffing and operating 
budget for the facility. 



Predesign is an important part of the state’s capital budget process.  Predesign has been 
recognized in statute as the first of three stages of a capital project.  In its proper sequence, 
predesign follows strategic and operational planning for a project, and precedes design and 
construction stages. 



Predesign examines all aspects of project feasibility, including whether the proposed facility 
meets the agency’s long-term mission, strategic and operational plans, capital costs, funding 
sources and required funding sequence for legislative action on capital budgets.   Predesign helps 
to avoid surprises during project development that may require additional project funding.  All 
predesign, design, and construction projects must include consideration of the state correctional 
industries program (MINNCOR Industries), in predesign planning and product specifications 
(Minn. Stat. §§ 16B.335, subd. 3 and 16B.181). 



Because the requirement for predesign is dependent on the nature of the capital project and its 
cost, the applicant should consult with the granting agency to determine the appropriate 
requirements and procedures for each project.  Applicants should review the predesign manual 
on the Department of Administration’s website to determine which projects are subject to 
predesign requirements (see link on p. 24). 



In very general terms, projects required to have a predesign include construction of a new 
building, substantial addition to an existing building, and substantial change to the interior 
configuration of an existing building.  Projects exempt from doing a predesign include local 
government projects with a construction cost of less than $1.5 million, or any other capital 
project with a construction cost of less than $750,000. 



Predesign questions may be directed to Eric Radel, Statewide Predesign Program Manager at the 
Department of Administration at (612)-201-2380, eric.radel@state.mn.us.  





file://filer/share/Debt%20Management/Capital%20Budget/Capital%20Grants%20Manual/Accessible%20Versions/gordon.christofferson@state.mn.us
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Legislative Design Review 



Minn. Stat. § 16B.335 requires that program plans and cost estimates of certain capital projects 
be reviewed by legislative committee chairs and ranking minority members.  This review must 
occur before preparation of construction plans and specifications. 



Most major projects require a legislative recommendation, while other projects merely require a 
legislative notification.  Grantees should work with the state granting agency to supply design 
information to the appropriate legislative chairs and ranking minority members on a timely basis.  
Please read the following information to determine which legislative reporting requirement 
applies to your capital project. 



Projects Requiring a Legislative Recommendation 



A legislative recommendation is required for program plans and cost estimates for construction, 
major remodeling and land acquisition projects that receive an appropriation.  Such information 
must be presented to the chair of the Senate Finance Committee and the chair of the House Ways 
and Means Committee for their recommendations at least two weeks before a recommendation is 
needed.  The chair and ranking minority member of the House Capital Investment Committee 
and the chair and ranking minority member of the Senate Capital Investment Committee must be 
copied on the information. 



This information should be presented to the chairs after predesign is completed.  The applicant 
must receive the chairs’ recommendations before preparing final plans and specifications for 
construction of the project.  Failure or refusal by the chairs to make a recommendation is 
considered a negative recommendation.  The recommendations are advisory only. 



Projects Requiring Only Legislative Notification 



Local government projects with a construction cost of less than $1.5 million or any other capital 
project with a construction cost of less than $750,000 are among the projects for which only a 
legislative notification is required when work is ready to begin.  Applicants should review Minn. 
Stat. § 16B.335, subds. 1 and 2 for a detailed list of projects for which only legislative 
notification is required.  For these projects, the chairs and ranking minority members of the 
Senate Finance and Capital Investment Committees and the House Capital Investment and Ways 
and Means Committees must be notified prior to any work starting, including design work.  
However, these projects do not need to wait for a recommendation to proceed. 



In addition, the chairs and ranking minority members of the Senate Finance and Capital 
Investment Committees, and House Capital Investment and Ways and Means Committees must 
be notified whenever there is a substantial change in a construction or major remodeling project 
or in its cost since the original appropriation was made or since the predesign was completed. 



Questions regarding the requirements of this chapter should be forwarded to legislative staff for 
the committee chairs named in Minn. Stat. § 16B.335. 
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MANAGEMENT AND BUDGET APPROVAL 
OF USE AGREEMENTS 



State statutes require the commissioner of MMB to review and approve use agreements for state 
bond financed projects that are publicly owned but operated by a non-profit or other private 
organization.  These requirements do not apply to general fund cash projects. 



Article XI, Section 5(a) of the Minnesota Constitution limits the appropriation of state general 
obligation bonds to state agencies and political subdivisions.  Because of this constitutional 
constraint, grants or loans for bond-financed projects cannot be directly made to non-profit or 
for-profit organizations.  This requirement does not apply to general fund cash-financed projects. 



Minn. Stat. § 16A.695 and the Commissioner’s Order contain guidelines that must be followed 
when a non-profit or for-profit organization is involved with the operation of a bond financed 
project.  Generally, this would be accomplished by having the capital project be owned by a state 
agency or political subdivision that then enters into a use agreement with the private organization 
to provide a public program carried out by the private organization.   A use agreement is a lease, 
management contract or other similar contract between the public entity that owns the land or 
facility and any non-public entity which operates it. 



A state agency or political subdivision that enters into a use agreement with the private 
organization must continue to be an active participant in the public program with ongoing 
oversight of the program.  The public entity must be much more than merely a conduit with a 
one-time responsibility of passing the bond proceeds through a grant agreement to the private 
organization.  The commissioner of MMB must approve all use agreements for bond-financed 
property. 



The commissioner of MMB must approve use agreements, but MMB is not a co-signer to the 
agreement.  The use agreement is exclusively a legal agreement between the public owner of the 
facility and the private user who will operate the facility and the public program.  The public 
owner and the private user normally jointly prepare the agreement.  Grantees should consult with 
their appropriate legal advisors. 



Although projects that receive cash (general fund) financing are not subject to the public 
ownership and use agreement requirements of the Minnesota Constitution or Minn. Stat. § 
16A.695, cash projects are subject to conditions of the project authorization in the bonding bill. 



In addition, all cash and bond-financed projects must provide the purpose, program or service 
identified in the project authorization on an ongoing basis.  If the program expressed in the 
project appropriation is discontinued and/or the sale of the capital asset or facility is 
contemplated, the grantee must comply with applicable sale and reimbursement conditions 
contained in Minn. Stat. § 16A.695, the Commissioner’s Order and the grant agreement. 
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Prior to executing a use agreement, the grantee should complete a G.O. Bonding Compliance 
Checklist for Use Agreements and forward the checklist and a copy of the use agreement in draft 
form to Roger Behrens of MMB at (651) 201-8131, roger.behrens@state.mn.us, for review.  This 
checklist is intended to ensure compliance with applicable constitutional and statutory 
requirements, including IRS regulations relating to use of tax-exempt bond proceeds.  A link to 
the checklist is given on page 24.  In this way, any changes to the use agreement which are 
necessary to comply with the checklist can be made before the use agreement is signed by the 
parties. 



Questions regarding the requirements of this chapter can be directed to the granting agency, to 
the agency’s executive budget officer at MMB or to Roger Behrens (contact information above).  





mailto:roger.behrens@state.mn.us
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OPERATING BUDGET REVIEW 



The operating budget plan for facilities that are state bond financed must be reviewed and 
approved by the state granting agency.  This requirement does not apply to projects financed 
from the state’s general fund. 



Due to statutory requirements, the state needs assurances that grantees and non-profit operators 
have an adequate plan for operating and funding the public program in a state bond-financed 
facility. Upon completion of the facility, the state does not want a local government or a non-
profit operator to return seeking state funds to pay for operating costs of the public program or 
public facility. 



Commissioner’s Determination 



Minn. Stat. § 16A.695, subd. 5 requires the commissioner of the granting agency to review the 
grantee’s operating plan to determine that the organization can successfully carry out the public 
program and the operating plan of the bond-financed project, and that it has, or will have, 
sufficient funds to do so.  As such, the grantee will need to demonstrate to the granting agency 
that a program plan is in place to adequately finance the operations of the facility. 



For most facilities operated by a public agency, a copy of that agency’s operating budget or a 
resolution of its governing board that pledges to fund the public program is typically all that is 
needed. 



If the facility’s public program is particularly complex, or if the facility will be operated by a 
private or non-profit organization, the commissioner may ask the grantee or the non-profit 
organization to provide projections covering a minimum of three years after the start-up date. 



Budgeted expenditures and revenues, as well as the assumptions used in developing the financial 
statements, should be included.  The grantee must explain why each assumption is valid. 



The commissioner of the granting agency will use this information to make a determination 
required under Minn. Stat. § 16A.695, subd. 5. 



On occasion, the complexity or context of a grant project and its operating program may be too 
difficult or unfamiliar for the granting agency to evaluate.  For example, this may be true when 
the grant is for a local capital project that is outside of the granting agency’s traditional policy 
area.  In situations such as this, the agency is encouraged to contact MMB for assistance. 



Questions regarding the requirements of this chapter can be forwarded to the granting agency or 
Roger Behrens of MMB at (651) 201-8131, roger.behrens@state.mn.us. 





mailto:roger.behrens@state.mn.us
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PREPARATION OF GRANT AGREEMENTS 



Grantees must enter into a grant agreement with the state before receiving any state money.  The 
granting agency has responsibility for preparing grant agreements for bond-financed and general 
fund projects.  The granting agency will make a final determination regarding which type of 
grant agreement will be used, and will prepare it for review by the grantee. 



Appropriations to state agencies for their internal use are not grants and do not require a grant 
agreement. However, they are still subject to the requirements in the Minnesota Constitution, 
state statutes, appropriation bill language, federal tax regulations and state accounting policies. 



There are three basic types of grant agreements entered into by the state when awarding capital 
grants.  The grant agreement that is used depends on the nature and needs of the project as well 
as the funding source (state general obligation bond proceeds or state general fund dollars). 



Grant Types 



End grant.  This type of grant agreement reimburses the grantee after the project has been fully 
completed.  It requires the grantee to provide up-front financing during development of the 
project, with state reimbursement after project completion and occupancy.   Some type of 
documentation establishing that the project has been completed, such as a certificate of 
occupancy, is required to receive reimbursement from the state.  If the bonding or appropriation 
legislation requires matching funds, documentation confirming compliance with the matching 
requirement will also need to be supplied before any portion of the grant is disbursed. 



This grant type may not be feasible for all projects.  However, from the state’s perspective this 
grant requires the grantee to assume full responsibility for completing the project and minimizes 
any financing risk to the state.  The basic tenets of an end grant include a match (when required 
by the appropriation language or as necessary to fund additional costs), public ownership of the 
project, and a use agreement if the facility or program will not be managed by the public grantee. 



Construction grant.  This type of grant agreement disburses grant proceeds during the 
construction process on a cash-needed basis.  As such, it is preferred by many grantees.  State 
reimbursements are provided to grantees on a pro-rata basis, with the reimbursement ratio 
reflecting the state’s share of total project costs. 



Provisions within this grant agreement require, among other things, that the grantee provide a 
fixed price construction contract and a payment and performance bond prior to the release of any 
state funds.  This serves as security to the state that the project will be completed within available 
resources.  Documentation of expenses is required with ongoing draw requests. 



The basic tenets of a construction grant agreement include a match (if required by the 
appropriation language), public ownership of the project, a use agreement if the facility or 
program will not be managed by the public grantee, performance bonds, a fixed price contract, 
and a grantor-approved budget. 











Preparation of Grant Agreements 
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Please note that on occasion the granting agency may charge a small fee for administering the 
construction grant agreement. 



Predesign and design grant.  This type of grant agreement only funds the predesign and/or design 
phase of a project.  It is the shortest and most specific of the three types. 



If a state appropriation directs funding for predesign, design and construction of a facility, 
depending on the financing needs of the grantee, a predesign and design grant may be executed 
for that stage of the project.  Subsequently, a construction grant may be issued for the 
construction phase of the project.  This is the only grant type of the three that may be used in 
conjunction with another grant type. 



State grant funds may either be disbursed at the conclusion of the project or on a cash-needed 
basis during the predesign/design process. 



Note that if a predesign or design grant is funded with state general obligation bonds, then the 
facility or property will become bond financed property subject to all the requirements in Minn. 
Stat. § 16A.695 if and when the project is implemented, even if it is constructed with funds other 
than state general obligation bonds.   Once a facility or property becomes bond financed 
property, it will remain so for 125% of its useful life or until such property is sold in accordance 
with Minn. Stat. § 16A.695 and the Commissioner’s Order. 



No Advance Payments 



The state will not advance funds to grantees prior to a signed grant agreement under any 
circumstances.  Funds will be disbursed only when the grant agreement is signed and project 
costs are being incurred.  No funds will be disbursed prior to the start of the project.  Funds will 
be disbursed only through an end grant, construction grant, or predesign/design grant. 



Questions regarding the requirements of this chapter can be forwarded to the state granting 
agency named in the appropriation bill. 



Real Estate Declaration 



Section 7.02 of the Commissioner’s Order requires that a declaration be recorded against real 
estate that is purchased or improved with state bonds.  Recording the declaration is a very 
important step in implementing the provisions of Minn. Stat. § 16A.695, subd. 3, including the 
disposition of sale proceeds.  This Section also allows grant recipients to apply for a waiver of 
the declaration requirement for portions of projects used to acquire or better real property within 
roads, highways or utility or transit corridors, easements or rights of way. Grantees should 
consult with their legal advisors to fully understand these requirements. 



Agencies must send a copy of the recorded declaration to Roger Behrens of MMB at (651) 201-
8131, roger.behrens@state.mn.us. 





mailto:roger.behrens@state.mn.us
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CANCELLATION REPORT TO THE 
LEGISLATURE 



Projects with a delayed start may be canceled.  Grantees must enter into a grant agreement with 
the state and the appropriation must be expended or encumbered within four years or the 
appropriation will be reported to the legislature and automatically cancelled. 



Minn. Stat. § 16A.642 requires the Commissioner of MMB to report to the chairs of the Senate 
Finance Committee, House Ways and Means Committee, and House Capital Investment 
Committee on January 1 of odd-numbered years regarding projects with balances that have not 
been spent or legally obligated.  This report identifies uncommitted balances of bond financed 
and general fund capital projects authorized more than four years earlier. 



Capital appropriations that are not spent or encumbered are subject to being reported.  Unspent 
or unencumbered balances of capital projects authorized in the 2008 bonding bill or earlier were 
reported on January 2, 2013.  Unspent or unencumbered balances of projects authorized in 2010 
or earlier will be reported on January 1, 2015.  This pattern will be repeated in future years. 



Project balances that are reported by the commissioner are automatically canceled effective July 
1 of the year of the report unless the Legislature specifically acts to reauthorize the project. 



Questions regarding the requirements of this chapter can be forwarded to the granting agency or 
Roger Behrens of MMB at (651) 201-8131, roger.behrens@state.mn.us. 





mailto:roger.behrens@state.mn.us
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STATUTES APPLICABLE TO CAPITAL 
PROJECTS 



 Required for these FUNDING RECIPIENTS? 



STATUTE State 
Agency Higher Ed 



Political 
Subdivisions 



1. §16B.241 - Coordinated facility planning YES no no 



2. §16B.32, Subd. 1 - Alternative energy sources to be 
included in building and renovation designs 



YES no no 



3. §16B.32, Subd. 1a - Renewable energy sources - 2% of 
energy use from solar or wind encouraged 



YES no no 



4. §16B.32, Subd. 2 - Energy conservation goals (not 
mandatory) 



YES YES no 



5. §16B.323 - Solar energy in state buildings.  Up to 5% of 
appropriation may be used on a solar energy system 



YES YES YES 



6. §16B.325  - Sustainable building guidelines (B3 or 
MSBG) apply to new buildings and major renovations 



 §216B.241 - Sustainable Building 2030 requirements 



YES YES YES 



7. §16B.326  - Written plan with predesign to consider 
providing geothermal and solar energy heating/cooling 
systems on new or replacement HVAC systems 



YES YES YES 



8. §16B.327 - Recycling construction and demolition waste YES YES no 



9. §16B.33 - State Designer Selection Board YES YES no 



10. §16B.335, Subd. 1 – Legislative notification to House 
and Senate Committees 



YES YES YES 



11. §16B.335, Subd. 3 - Predesign submittal to Dept. of 
Admin.; see statute for exempted projects 



YES YES YES 



12. §16B.335, Subd. 4 - Energy conservation standards (MN 
Energy Code) 



YES YES YES 



13. §16B.335, Subds. 5 & 6  - Information technology review 
by MN.IT (formerly OET) 



YES no no 



14. §16B.335, Subd. 3c  - Consider the use of MINNCOR 
products 



YES YES YES 



15. §16B.35 - 1% for art when appropriation is ≥ $500,000; 
see statute for ineligible projects  



OPTIONAL OPTIONAL OPTIONAL 



16. §16A.695 - Use and grant agreements; sale of bond-
financed property 



YES YES YES 



17. Matching funds requirement See 
appropriation 



See 
appropriation 



See 
appropriation 



18. §16A.502 – Full funding requirement YES YES YES 





http://www.msbg.umn.edu./


http://www.b3mn.org/2030energystandard/index.html


http://www.dli.mn.gov/CCLD/EnergyConservation.asp


http://www.dli.mn.gov/CCLD/EnergyConservation.asp


http://www.minncor.com/
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ADDITIONAL INFORMATION 



Additional information can be obtained from the following sources: 



 Minnesota Statutes sections referred to in this manual: 
https://www.revisor.mn.gov/pubs/ 



 After the Bonding Bill memo: 
https://mn.gov/mmb/debt-management/capital-projects/after-the-bonding-bill/ 



 Capital budget instructions for agencies and local governments: 
https://mn.gov/mmb/budget/budget-instructions/capbud/ 



 State grant agreements and bond financed property checklists: 
https://mn.gov/mmb/debt-management/capital-projects/grant-agreements/ 



• Grant agreement templates for projects financed with (1) general obligation bonds – both 
earmarked projects and projects financed through grant programs, and (2)  general fund 
cash. 



• Bond financed property checklists for (1) use agreements, (2) ground leases and easements 
in order to create the required public ownership, and (3) sales. 



 Predesign Manual for Capital Budget Projects: 
https://mn.gov/admin/government/construction-projects/manuals-guidelines-
forms/guidelines/  



 Legal information regarding the use of general obligation bonds and bond financed property: 
https://mn.gov/mmb/debt-management/capital-projects/legal-information/ 



• Fourth Order Amending Order of Commissioner of Finance dated July 30, 2012 



• Bond counsel opinions on qualified capital expenditures 



 MMB policy regarding use of general obligation bond proceeds to fund agency staff costs: 
https://mn.gov/mmb/debt-management/capital-projects/staff-costs/ 





https://www.revisor.mn.gov/pubs/


https://mn.gov/mmb/debt-management/capital-projects/after-the-bonding-bill/


https://mn.gov/mmb/budget/budget-instructions/capbud/


https://mn.gov/mmb/debt-management/capital-projects/grant-agreements/


https://mn.gov/admin/government/construction-projects/manuals-guidelines-forms/guidelines/


https://mn.gov/admin/government/construction-projects/manuals-guidelines-forms/guidelines/


https://mn.gov/mmb/debt-management/capital-projects/legal-information/


https://mn.gov/mmb/debt-management/capital-projects/staff-costs/
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North Zumbro SSD_SPAP_01-16.pdf




Water Infrastructure Project Disbursement Request Form
Recipient - Contract ID: North Zumbro SSD_SPAP_01
Project Title: North Zumbro Sanitary District Project



Disbursement request details: Request Number: 16 Amount:



notes:



Prepared by:



Name (print)



Title/phone



Sign/date



MPFA approvals:



date date



The remainder of this form is reserved for MPFA Disbursement Coding.
The Note for this project is: N/A-grant only
Loan Officer - please check this box IFF this is the final request on this project:



see the back page of this form for general instructions.



MPFA Loan Officer MPFA Executive Director



#N/A



I hereby certify that this request for disbursement is, to the best of my knowledge and belief, true and accurate
and made in accordance with the conditions of the project agreement, and that I am authorized to request
disbursements on behalf of the recipient.



09/03/25



Authorized
by:



$230,143.27



Elizabeth R. Howard



Elizabeth R. Howard
City Administrator - 507-356-4591 ext. 9



09/17/2025 18 Sep 2025



Pay $212,378.85. 
Deductions due to ineligible costs. 



n,~ MINNeSOTA 
PUBLIC FACILITIES AUTHORITY 



I V I I 



I 



a--~~ 'A~ ,- ~ -
p 



D~ f31-6~~aa 



I I 



D 











MN Public Facilities Authority
Project Disbursement Request - Summary of Project Costs



Recipient - Contract ID: North Zumbro SSD_SPAP_01
SPAP: MPFA-SPAP-G-061-FY24 10,000,000$       



10,000,000$       



note to recipient:  complete the yellow-highlighted boxes below for each request:



The costs detailed below relate to Project Disbursement Request  #: 15



Amounts
A. Non-Construction: Engineering 229,315.03$          



Legal/Finance
Administration -$  
Other 828.24$                 



Total Non-Construction 230,143.27$          



Clean Water… Drinking Water…
B. Construction: Treatment Facilities Treatment -$  



Collector Systems Transmission & Distribution -$  
Interceptor Source (Wells/surface water intakes) -$  
Lift Station Storage / Water Tower -$  
Equipment Other -$  
Other -$  



Total Construction -$  



C. Total disbursement request (A + B): 230,143.27$          



D. Total of previous requests submitted to PFA  ** (see pg 2 for detail): 3,874,135.34$      



E. Total requested to date (C + D): 4,104,278.61$      



F. Original award total from above: 10,000,000.00$    



G. Remaining un-drawn balance (F – E): 5,895,721.39$      



Notes:



page 2 may be used by the recipient for tracking past disbursement requests on this project



Cost descriptions



SummaryProjectCosts 9/2/2025 page 3 of 4
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rbks 
engineers + planners + land surveyors 



2905 South Broadway 
Rochester, MN 55904-5515 
Phone 507.288.3923 
Federal ID 42-0943938 



Ineligible 
cost



Ineligible 
cost



Ineligible 
cost



Ineligible 
cost
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Underlying Invoice



Ineligible 
cost



WIDSETH SMITH NOLTING & ASSOC., INC. 



216 S MAIN ST 



CROOKSTON, MN 56716 



T. 218-281-6522 



WHKS&Co 



ggustafson@whks.com 



2905 Broadway Avenue S 



Rochester, MN 55904 



North Zumbro Sanitary District 



For Professional Services Rendered Through: July 11, 2025 



Between June 14th, 2025 and July 11th, 2025 



01 - Project Management and General Meetings 



011 - Project Management and Administration 



Labor 



01 - Project Management and General Meetings Total: 



02 - MPCA Coordination/Permitting 



026 - Prepare EAW List Tasks 



Stantec Consulting Services Inc 



02 - MPCA Coordination/Permitting Total: 



08 - WWTF Building Architecture, MEP, Structural 



081 - Building Architectural 



Labor 



082 - Mechanical, Electrical, Plumbing 



Labor 



083 - Building Structural Design - Non Process Related 



Labor 



08 - WWTF Building Architecture, MEP, Structural Total: 



Interest wi ll be charged at 12% per annum unless paid within 30 days. AA/EEO 



WiDSETH 



INVOICE 



Invoice Number: 239605 



Date: July 31 , 2025 



Project Number: 2023-11919 



$4,200.00 



$4,200.00 



$812.00 



$812.00 



$5,844.50 



$5,844.50 



$1,407.50 



$1,407.50 



$3,095.00 



$3,095.00 



$4,200.00 



$812.00 



$10,347.00 



Page: 1 of 2 











Project 2023-11919 North Zumbro Sanitary District 



09 - Lift Station Design 



091 - Pine Island Lift Station Design 



Labor 



09 - Lift Station Design Total: 



10 - Forcemain and Local Collection System Design 



101 - Pine Island 



Labor 



10 - Forcemain and Local Collection System Design Total: 



Historical Billings to Date 



Labor 



Outside Consultants 



Reimbursable 



Interest will be charged at 12% per annum unless paid within 30 days. AA/EEO 



Invoice 239605 



$1,232.00 



$1,232.00 



$1,232.00 



$11,145.50 



$11,145.50 



$11,145.50 



Previously Billed Current Billing Billed To Date 



$526,930.50 $26,924.50 $553,855.00 



$136,256.65 $812.00 $137,068.65 



$4,153.00 $0.00 $4,153.00 



$667,340.15 $27,736.50 $695,076.65 



Invoice Total $27.736.50 



Page: 2 of 2 











                    INVOICE Page 1 of 1



Invoice Number 2416740
Invoice Date June 27, 2025
Purchase Order 227707080
Customer Number 223001
Project Number 227707080



       



 
Bill To
Widseth Smith Nolting (WSN)
Accounts Payable 
610 Filmore Street 
Alexandria  MN 56308
United States 



EFT/ACH Remit To (Preferred)
Stantec Consulting Services Inc. (SCSI)
Bank of America 
ABA No. : 111000012
Account No: 3752096026
Email Remittance: eft@stantec.com 
 



Alternative Remit To
Stantec Consulting Services 
Inc. (SCSI)
13980 Collections Center Drive 
Chicago  IL 60693 
United States  



Project Widseth Smith Nolting: Air Quality EAW Assistance for North Zumbro Sanitary District WWTP
Project Manager Taylor, Luke For Period Ending June 23, 2025
Current Invoice Total (USD) 812.00



Top Task 500 Complete Air Dispersion Modeling
Professional Services



Category/Employee
Current 



Hours Rate
Current 
Amount



Cronister, Samantha Helal (Sam) 1.50 176.00  264.00
Taylor, Lucas N (Luke) 2.00 274.00  548.00



Subtotal Professional Services 3.50 812.00



 
 



Top Task Subtotal Complete Air Dispersion Modeling 812.00



Total Fees & Disbursements 812.00
INVOICE TOTAL (USD) 812.00



 



Net Due in 30 Days or in accordance with terms of the contract
 Stantec will not change our banking information. If you receive a request noting our banking information has changed, 



please contact your Stantec Project Manager 



Underlying Invoice



() Stantec 











I & S Group, Inc.



115 E. Hickory St.


Suite 300


Mankato, MN 56001


507-387-6651



www.ISGInc.com



Page 1 of 2



WHKS Invoice number 121521 Invoice date 7/31/2025



Project 23-30164 North Zumbro 
Sanitary Sewer District WWTF - 
Goodhue, MN



7.1 Process Design $ 4,560.00 $ 250.00



Phase 7: Preliminary & Final Plant Design WHKS lead



6.4 Goodhue Demolition & Abandon Existing Sites $ 27,850.00 $ 555.00



Phase 6: Demolition & Abandon Existing Sites



5.2.D Goodhue Lift Stations & Forcemains Land Acquisition & 
Easement Assistance $ 14,800.00



5.2 Lift Stations & Forcemains Land Acquistion & Easement 
Assistance



$ 76,325.00 $ 76,325.00



Phase 2:  MPCA Coordination/Permitting



2.2.d Goodhue



3.2



Phase 5: Land Acquisition Assistance



1.8 Sanitary District Formation $ 10,390.00



1.7 Public Outreach $ 6,120.00



1.6 Agency Stakeholder Meetings $ 3,950.00



1.5 City Council Meetings $ 7,700.00



1.4 Technical Committee Meetings $ 27,000.00 $ 7,169.50



1.3 Executive Committee Meetings $ 7,400.00 $ 2,932.50 $ 200.00



1.2 Project Kickoff Meeting $ 7,380.00 $ 7,380.00



1.1 Project Management & Administration $ 58,000.00 $ 12,585.00 $ 400.00



Phase 1:  Project Management & General Meetings



Description
Contract


Amount



Prior


Billed



Current


Billed



WHKS


1412 6th St SW


PO Box 1467


Mason City, IA 50402-1467



Invoice Number 121521



Date 07/31/2025



Progress billing for professional services provided through date of invoice



Invoice Dates: July 1, 2025 - July 31, 2025



Underlying Invoice



Ineligible 
cost



Ineligible 
cost





Drew Brooksbank


Highlight











I & S Group, Inc.



115 E. Hickory St.


Suite 300


Mankato, MN 56001


507-387-6651



www.ISGInc.com
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WHKS Invoice number 121521 Invoice date 7/31/2025



Invoice Amount $51,775.00



Payment Terms: Net 30 days from invoice date. Past due balances are subject to late fees in the amount of 1.5% per month. 


If you have a question regarding your invoice or are interested in receiving invoices electronically, please e-mail AR@ISGInc.com



Automated Clearing House (ACH) Instructions



Account Name: I&S Group, Inc.


ABA/Routing Number: 073000642


Account Number: 2348642289 


Send Remittance to: AR@ISGinc.com



120268 6/30/2025 $0.00 $48,941.30 $0.00 $0.00 $48,941.30



119039 5/31/2025 $0.00 $0.00 $23,765.00 $0.00 $23,765.00



121521 7/31/2025 $51,775.00 $51,775.00



Total Outstanding $51,775.00 $48,941.30 $23,765.00 $0.00 $124,481.30



Aging Summary



Invoice Number Invoice Date 0 - 30 31 - 60 61-90 Over 90 Balance



Reimbursables



10.4 Forcemain and Local Collection System Design $ 386,450.00 $ 48,098.40 $ 22,440.00



Phase 10: Forcemain & Local Collection System Design



9.1 Pine Island Lift Station Design $ 22,625.00



9.2 Zumbrota Siphon Preliminary Design $ 24,525.00



9.3 Wanamingo $ 22,625.00



9.4 Goodhue $ 108,865.00 $ 22,630.00 $ 9,380.00



Phase 9: Lift Station Design



7.4 Process Electrical & Control Instrumentation $ 408,400.00 $ 29,412.50 $ 18,800.00



7.6 Site Landscaping Plan - Main Facility $ 28,375.00



$ 1,258,080.00 $ 207,367.90 $ 51,775.00



Description
Contract


Amount



Prior


Billed



Current


Billed











This message may be from an external email source.
Do not select links or open attachments unless verified. Report all suspicious emails to Minnesota IT Services Security
Operations Center.



From: Elizabeth Howard
To: Brooksbank, Drew (PFA)
Cc: Rachael Fjoser
Subject: September Disbursement Request - NZSSD
Date: Tuesday, September 16, 2025 7:48:45 AM
Attachments: image001.png



III C Project 9870.00 Invoice 55314.pdf
North Zumbro SSD_SPAP_01-11_Disbursement Request.pdf



Drew –
 
Please find our September disbursement request attached.
 
Also, we have still not received the full request we asked for in July. We requested
$162,117.49 and received $147,140.89, a shortfall of $14,976.60. It was deemed this
was an error and I was told it would be added to last month’s disbursement. Last month
in August we requested $265,266.74 and received $280,207.84, and surplus of
$14,941.10. We unfortunately are still missing $35.50 from the original July request.
 
Please let me know if you would like me to clarify any information at all. I can only
imagine how difficult it is to keep all of the various projects straight.
 
Thank you,
 
Elizabeth
 



 



Elizabeth R. Howard 
City Administrator – City of Pine Island
 
Office: 507.356.4591 Ext. 9
Cell: 507.517.0489 
www.pineislandmn.gov 
elizabeth.howard@ci.pineisland.mn.us 



 
 





mailto:Elizabeth.howard@ci.pineisland.mn.us


mailto:Drew.Brooksbank@state.mn.us


mailto:rachael.fjoser@ci.pineisland.mn.us


https://gcc02.safelinks.protection.outlook.com/?url=http%3A%2F%2Fwww.pineisland.gov%2F&data=05%7C02%7Cdrew.brooksbank%40state.mn.us%7Cd90cdec8b0ec430a8df808ddf51f4b2e%7Ceb14b04624c445198f26b89c2159828c%7C0%7C0%7C638936237250247269%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=5kYD%2BGajHtPhWJwUj18vRfsCssJXgcYecgY4PjrzuR4%3D&reserved=0
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                    INVOICE Page 1 of 1




Invoice Number 2416740
Invoice Date June 27, 2025
Purchase Order 227707080
Customer Number 223001
Project Number 227707080




       




 
Bill To
Widseth Smith Nolting (WSN)
Accounts Payable 
610 Filmore Street 
Alexandria  MN 56308
United States 




EFT/ACH Remit To (Preferred)
Stantec Consulting Services Inc. (SCSI)
Bank of America 
ABA No. : 111000012
Account No: 3752096026
Email Remittance: eft@stantec.com 
 




Alternative Remit To
Stantec Consulting Services 
Inc. (SCSI)
13980 Collections Center Drive 
Chicago  IL 60693 
United States  




Project Widseth Smith Nolting: Air Quality EAW Assistance for North Zumbro Sanitary District WWTP
Project Manager Taylor, Luke For Period Ending June 23, 2025
Current Invoice Total (USD) 812.00




Top Task 500 Complete Air Dispersion Modeling
Professional Services




Category/Employee
Current 




Hours Rate
Current 
Amount




Cronister, Samantha Helal (Sam) 1.50 176.00  264.00
Taylor, Lucas N (Luke) 2.00 274.00  548.00




Subtotal Professional Services 3.50 812.00




 
 




Top Task Subtotal Complete Air Dispersion Modeling 812.00




Total Fees & Disbursements 812.00
INVOICE TOTAL (USD) 812.00




 




Net Due in 30 Days or in accordance with terms of the contract
 Stantec will not change our banking information. If you receive a request noting our banking information has changed, 




please contact your Stantec Project Manager 















I & S Group, Inc.




115 E. Hickory St.


Suite 300


Mankato, MN 56001


507-387-6651




www.ISGInc.com
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WHKS Invoice number 121521 Invoice date 7/31/2025




Project 23-30164 North Zumbro 
Sanitary Sewer District WWTF - 
Goodhue, MN




7.1 Process Design $ 4,560.00 $ 250.00




Phase 7: Preliminary & Final Plant Design WHKS lead




6.4 Goodhue Demolition & Abandon Existing Sites $ 27,850.00 $ 555.00




Phase 6: Demolition & Abandon Existing Sites




5.2.D Goodhue Lift Stations & Forcemains Land Acquisition & 
Easement Assistance $ 14,800.00




5.2 Lift Stations & Forcemains Land Acquistion & Easement 
Assistance




Phase 5: Land Acquisition Assistance




3.2 PPL, IUP + PSIG Application $ 4,740.00 $ 585.00




Phase 3: Funding Assistance




2.2.d Goodhue $ 76,325.00 $ 76,325.00




Phase 2:  MPCA Coordination/Permitting




1.8 Sanitary District Formation $ 10,390.00




1.7 Public Outreach $ 6,120.00




1.6 Agency Stakeholder Meetings $ 3,950.00




1.5 City Council Meetings $ 7,700.00




1.4 Technical Committee Meetings $ 27,000.00 $ 7,169.50




1.3 Executive Committee Meetings $ 7,400.00 $ 2,932.50 $ 200.00




1.2 Project Kickoff Meeting $ 7,380.00 $ 7,380.00




1.1 Project Management & Administration $ 58,000.00 $ 12,585.00 $ 400.00




Phase 1:  Project Management & General Meetings




Description
Contract


Amount




Prior


Billed




Current


Billed




WHKS


1412 6th St SW


PO Box 1467


Mason City, IA 50402-1467




Invoice Number 121521




Date 07/31/2025




Progress billing for professional services provided through date of invoice




Invoice Dates: July 1, 2025 - July 31, 2025















I & S Group, Inc.




115 E. Hickory St.


Suite 300


Mankato, MN 56001


507-387-6651




www.ISGInc.com




Page 2 of 2




WHKS Invoice number 121521 Invoice date 7/31/2025




Invoice Amount $51,775.00




Payment Terms: Net 30 days from invoice date. Past due balances are subject to late fees in the amount of 1.5% per month. 


If you have a question regarding your invoice or are interested in receiving invoices electronically, please e-mail AR@ISGInc.com




Automated Clearing House (ACH) Instructions




Account Name: I&S Group, Inc.


ABA/Routing Number: 073000642


Account Number: 2348642289 


Send Remittance to: AR@ISGinc.com




120268 6/30/2025 $0.00 $48,941.30 $0.00 $0.00 $48,941.30




119039 5/31/2025 $0.00 $0.00 $23,765.00 $0.00 $23,765.00




121521 7/31/2025 $51,775.00 $51,775.00




Total Outstanding $51,775.00 $48,941.30 $23,765.00 $0.00 $124,481.30




Aging Summary




Invoice Number Invoice Date 0 - 30 31 - 60 61-90 Over 90 Balance




Reimbursables




10.4 Forcemain and Local Collection System Design $ 386,450.00 $ 48,098.40 $ 22,440.00




Phase 10: Forcemain & Local Collection System Design




9.1 Pine Island Lift Station Design $ 22,625.00




9.2 Zumbrota Siphon Preliminary Design $ 24,525.00




9.3 Wanamingo $ 22,625.00




9.4 Goodhue $ 108,865.00 $ 22,630.00 $ 9,380.00




Phase 9: Lift Station Design




7.4 Process Electrical & Control Instrumentation $ 408,400.00 $ 29,412.50 $ 18,800.00




7.6 Site Landscaping Plan - Main Facility $ 28,375.00




$ 1,258,080.00 $ 207,367.90 $ 51,775.00




Description
Contract


Amount




Prior


Billed




Current


Billed
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Water Infrastructure Project Disbursement Request Form
Recipient - Contract ID: North Zumbro SSD_SPAP_01
Project Title: North Zumbro Sanitary District Project




Disbursement request details: Request Number: 16 Amount:




notes:




Prepared by:




Name (print)




Title/phone




Sign/date




MPFA approvals:




date date




The remainder of this form is reserved for MPFA Disbursement Coding.
The Note for this project is: N/A-grant only
Loan Officer - please check this box IFF this is the final request on this project:




see the back page of this form for general instructions.




MPFA Loan Officer MPFA Executive Director




#N/A




I hereby certify that this request for disbursement is, to the best of my knowledge and belief, true and accurate
and made in accordance with the conditions of the project agreement, and that I am authorized to request
disbursements on behalf of the recipient.




09/03/25




Authorized
by:




$230,143.27




Elizabeth R. Howard




Elizabeth R. Howard
City Administrator - 507-356-4591 ext. 9















MN Public Facilities Authority - Water Infrastructure Project Disbursement Request Form
Instructions




<-- this is the hyperlink;  below is the full web url:




mail:  Minnesota Public Facilities Authority
#N/A
332 Minnesota Street, W820
1st National Bank Building
Saint Paul, MN  55101-1378




OR   e-mail:  #N/A




OR   fax:  651-296-8833




Submit completed and signed the Project Disbursement Request Form and all supporting invoices and other
documentation, by ONLY ONE of the following methods:




29 CFR 5.5(a)(1)




http://ecfr.gpoaccess.gov/cgi/t/text/text-
idx?c=ecfr&rgn=div5&view=text&node=29:1.1.1.1.6&idno=29#29:1.1.1.1.6.1.27.4




Disbursement requests must be received by PFA no later than the 15th of each month in order to be paid during
that month. Generally, disbursements will be processed on the Wed following the 4th Tue. Recipients are
advised to include a provision in their contracts specifying contractor deadlines for invoice submittal, so that local
approval can be coordinated with the PFA disbursement schedule.




To request funds, an authorized official of the recipient entity must sign a completed Project Disbursement
Request Form, to be submitted by mail, e-mail or fax (ONLY ONE) to your MPFA loan officer. Copies of invoices
and supporting documents must be submitted with the request. Retain a copy of the request and all
documentation for your files.




The request form contains a certification. Each certification relates to the request and related back-up for
expenditures, as to accuracy and compliance with agreement conditions.




In addition, if the PFA project funding includes or may include federal monies, the certification also includes
language regarding labor standards compliance. U. S. Department of Labor Davis Bacon regulations at 29CFR
5.5(a)(1) require that covered employees are properly paid the full amount of required wages and fringes, that
workers are compensated for the type of work being performed according to the classification, and additional
classifications, if needed, were sought and employees paid the approved rate. For full text of 29 CFR 5.5(a)(1) see
hyperlink below:




If the Recipient has hired a consulting engineer or other consultant for labor standards compliance, obtain a
signed and dated certification from that entity that states "To the best of our knowledge, the certified payroll
records received in connection with invoice number (identify number) from (identify contractor(s)) are in
compliance with the U.S. Department of Labor prevailing wage requirements of 29 CFR 5.5(a)(1)." Keep the
signed certifications on file with the disbursement request.




The Summary of Project Costs form may be useful to track project costs through the disbursement phase. Please
submit this form with the Disbursement Request Form and supporting documents.







http://[s0l0];/#29:1.1.1.1.6.1.27.4
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MN Public Facilities Authority
Project Disbursement Request - Summary of Project Costs




Recipient - Contract ID: North Zumbro SSD_SPAP_01
SPAP: MPFA-SPAP-G-061-FY24 10,000,000$        




10,000,000$       




note to recipient:  complete the yellow-highlighted boxes below for each request:




The costs detailed below relate to Project Disbursement Request  #: 15




Amounts
A. Non-Construction: Engineering 229,315.03$          




Legal/Finance
Administration -$                        
Other 828.24$                  




Total Non-Construction 230,143.27$          




Clean Water… Drinking Water…
B. Construction: Treatment Facilities Treatment -$                        




Collector Systems Transmission & Distribution -$                        
Interceptor Source (Wells/surface water intakes) -$                        
Lift Station Storage / Water Tower -$                        
Equipment Other -$                        
Other -$                         




Total Construction -$                         
C. Total disbursement request (A + B): 230,143.27$          




D. Total of previous requests submitted to PFA  ** (see pg 2 for detail): 3,874,135.34$       
E. Total requested to date (C + D): 4,104,278.61$      




F. Original award total from above: 10,000,000.00$     
G. Remaining un-drawn balance (F – E): 5,895,721.39$       
Notes:




page 2 may be used by the recipient for tracking past disbursement requests on this project




Cost descriptions




SummaryProjectCosts 9/2/2025 page 3 of 4















** History of payment requests submitted to PFA:
$ amount $ amount




Req # Dated Requested Paid by PFA




1 05/16/24 894,082.89$          894,082.89$          
2 06/11/24 97,365.45$            97,365.45$            
3 08/14/24 145,397.77$          145,397.77$          
4 09/16/24 60,053.89$            60,053.89$            
5 10/15/24 1,029,827.54$      1,029,827.54$      
6 11/14/24 124,868.17$          124,868.17$          
7 12/12/24 117,642.42$          117,642.42$          
8 01/16/25 110,208.82$          110,208.82$          
9 02/05/25 152,346.73$          152,346.73$          
10 03/07/25 201,612.18$          201,612.18$          
11 04/01/25 127,879.70$          127,879.70$          
12 05/06/25 202,153.06$          202,153.06$          
13 06/04/25 183,347.99$          183,347.99$          
14 07/02/25 162,117.49$          147,140.89$          
15 08/05/25 265,266.74$          280,207.84$          
16 09/03/25 230,143.27$          
17
18
19
20
21
22
23
24
25
26
27
28
29
30
31
32
33
34
35
36    




total requested  /  paid prior to this request: 4,104,314.11$      3,874,135.34$        




Notes




SummaryProjectCosts 9/2/2025 page 4 of 4











				DisbursementRequest



				SummaryProjectCosts










			DisbursementRequest


			SummaryProjectCosts


			III C Project 9870.00 Invoice 55314.pdf


			chrome-extension___mhjfbmdgcfjbbpaeojofohoefgiehjai_edge_pdf_index.pdf


			9870 draft through 08.22.25.pdf


			0463_001.pdf


			227707080 #2416740 PE 06.23.2025.pdf


			Invoice_121521_Project_23-30164.pdf





















 

 
Office: 507.356.4591 Ext. 9
Cell: 507.517.0489 
www.pineislandmn.gov 
elizabeth.howard@ci.pineisland.mn.us 

 
 
From: Brooksbank, Drew (PFA) <Drew.Brooksbank@state.mn.us> 
Sent: Wednesday, October 1, 2025 2:17 PM
To: Elizabeth Howard <Elizabeth.howard@ci.pineisland.mn.us>
Subject: Disbursement Request 14

 
Hi Elizabeth,
 
Per your request, NZSSD disbursement request #14 is attached,
 
Regards,
 
Drew Brooksbank |Senior Loan Officer
Minnesota Public Facilities Authority
1st National Bank Building 
332 Minnesota St., Suite W820
St. Paul MN 55101
Voice Mail: 651-259-7131
Drew.Brooksbank@state.mn.us

 

CAUTION: This email originated from outside of the organization. Do not click links or open attachments unless you
recognize the sender and know the content is safe.

https://nam10.safelinks.protection.outlook.com/?url=http%3A%2F%2Fwww.pineisland.gov%2F&data=05%7C02%7Cggustafson%40whks.com%7C86b923c87a1641d0bb5908de0b638495%7C51b61193231744ac9250030d3a32ffad%7C0%7C0%7C638960719882882476%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=6v9fWM7BGpRvEIw2EBe9KJ1%2FgWwr9yeqrpfaGbeTp%2BY%3D&reserved=0
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